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16-Week Calendar: General Scheduling
Principles and Practices

BACKGROUND

In order to comply with the Student Attendance Accounting Manual, to reduce the
possibility of audit findings and to maximize FTES generation, it is crucial that
courses are scheduled correctly and adhere to state attendance regulations. To
assist faculty coordinators, deans and inputters in this task, a Course Scheduling
Manual was developed in 2013 as the District moved to the 16-week condensed
calendar. It outlined the conditions for a class to be scheduled and coded
correctly in Banner. This is particularly important for classes scheduled in a non-
traditional format, such as online classes with labs. This document is an updated
version of that manual that provides clearer guidelines for scheduling these non-
traditional courses, along with reiterating the importance of inputting correct
information into the SSASECT screens during the schedule-building process.
Some specific items:

e Total contact hours — not course units — as defined in the course
catalog is the basis for all scheduling practices. Schedule ALL courses
to meet (or exceed) the number of catalog hours regardless of method
of instruction, term length etc.

e The attendance method must be verified as appropriate for the type of
class being scheduled.

¢ Only one attendance method can be applied to each class.

e For short-term classes, the total number of class meetings must be
verified using Attachment B.

e Classes must be scheduled in a permitted class hour configuration with
respect to the number of days per week, contact hours per day and per
week, and total contact hours.

e Classes must be scheduled to begin and end on five-minute
increments. (Every five minutes is one-tenth (0.1) of a class hour.)

e Schedule a 10-min break with each full class hour. In Banner, if a
class exceeds 60 minutes, check “Include Break Time” on the
meeting record.

e Each class meeting must be scheduled for at least 50 minutes (or
back-to-back meeting sessions total >=50 minutes if there is not a
break and the meetings are taught consecutively in the same room).
A class scheduled for less than fifty-minutes is not eligible for
apportionment.
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Attendance
Method
WEEKLY (W)

DAILY (D)

POSITIVE
ATTENDANCE

(P)

INDEPENDENT
WEEKLY (IW)

INDEPENDENT
DAILY (ID)

NONCREDIT
INDEPENDENT
STUDY (1)

OTHER (0)

Attendance Accounting Methods

Definition

For full-term regularly scheduled classes
(i.e., same number of hours each week it is
scheduled to meet).

Use: In-person learning or synchronous
distance education (e.g., Zoom)

For regularly scheduled classes (i.€., same
number of hours each meeting day) that
are less than full-term or scheduled in a
summer or winter intersession

Use: In-person learning or synchronous
distance education (e.g., Zoom)

For course sections that are irregularly
scheduled (e.g., class meetings with
different numbers of hours or on varying
days of the week). Requires that the actual
hours the student attends be tracked and
reported.

Use: Courses that do not satisfy census
course rules

For classes that are full-term where
instruction occurs outside the traditional
classroom setting, such as work
experience, online, and independent study.

Use: A portion of the class is asynchronous
distance education OR the class is Indep
Study/Wk Exp

For classes that are less than full-term
where instruction occurs outside the
traditional classroom setting, such as work
experience, online, and independent study.

Use: A portion of the class is asynchronous
distance education OR the class is Indep
Study/Wk Exp

For non-credit classes where instruction
occurs outside the traditional classroom
setting, such as work experience, online,
and independent study.

For courses that cannot be claimed for
apportionment funding
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NOCCCD Tips

DO NOT USE IN SUMMER

-Coterminous with the primary term, i.e., starts

and ends on the 16-week start/end dates

-Must be regularly scheduled (same number of

meeting hours each week)

-If TBAJARN hours, have to be the same

number of hrs per week, NOT per term

-No open-entry

Must meet same hours each class meeting

- Must meet 5 days or more

- Cannot be Open Entry/Open Exit

- Cannot be Indep Study/Wk Experience

- If TBA/ARN hours, have to be the same

number of hrs per day, NOT per week/term

-If variable units, set up separate CRN for each
unit value

Use for these types of courses:

- ARN courses (all hours arranged)

- Open Entry/Open Exit

- Open labs

- In-person courses that have field trips

- Special project courses

- Regularly-scheduled with ARN hrs/term

- Courses meeting different total of hours each

class meeting

- Courses that meet less than 5 times

- Any combination of the above

DO NOT USE IN SUMMER

Use only for these full-term courses:

Independent Study, Online, Hybrid,

Internships/Work Study

-Must be coterminous with the primary term,

i.e., starts and ends on the 16-week start/end

dates

-Must be regularly scheduled (same number of

meeting hours each week)

Use for these short-term courses: Independent
Study, Online, Hybrid, Internships/Work Study

-May use for full-term courses that are not
scheduled for consecutive weeks (e.g., hybrid
in-person meetings DO NOT meet on campus
at the same day/time for consecutive weeks)

Use for noncredit distance education courses
with 2 census dates

Open labs or funded through other sources:
i.e., through an employer

FTES Formula

(Weekly Contact Hours *
Students * Term Length
Multiplier) / 525

(Total Contact Hours *
Students) / 525

(Total Student Contact
Hours) / 525

Lecture-Only Course:
(Credit Units * Students*IS
TLM 17.5) / 525

Course with lab:

Lec: (Lec Credit Units *
Students* IS TLM 17.5) / 525
Lab: (Lab Contact Hours *
Students * IS TLM 17.5) /
525

Lecture-Only Course:

(Credit Units * Students*IS
TLM 17.5) / 525

Course with lab:

(Total Contact Hours *
Students) / 525
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Online vs Hybrid Classes

The following distinctions were created collaboratively between the Vice Presidents of Instruction at Cypress and
Fullerton Colleges to help guide course scheduling in Banner.

FuLLY ONLINE CLASS: A course offered fully online (asynchronous or synchronous) with NO in-person meetings
on campus (e.g., orientations or exams). If any on-campus meetings are needed, the section becomes a Hybrid
(see below). For scheduling purposes, fully online classes can be either:

a) fully asynchronous online,

b) fully synchronous/Zoom online, or

c) fully online with both synchronous/Zoom and asynchronous online sessions (no on-campus meetings)

HYBRID CLASS: A course offered online (asynchronous or synchronous) with any in-person meetings on
campus. For scheduling purposes, hybrid classes can belong to one of these categories:

a) Asynchronous online with on-campus sessions (HYA),

b) Synchronous online/Zoom with on-campus sessions (HYS)

¢) Asynchronous, synchronous/Zoom, and on-campus sessions (HYO)

SCHEDULING HYBRID SECTIONS: This applies to a course offered online (asynchronous or synchronous) with any
in-person meetings on campus.

1. Regularly scheduled on-campus meetings (class meets on campus at the same day/time for
consecutive weeks): One session should be entered into Banner for the online portion (or one session each for
online lecture/online lab). One session should be entered into Banner for the on-campus meeting (or one
session each for lecture/lab). Contact hours should be split accordingly between sessions.

2. Variable on-campus meetings (class DOES NOT meet on campus at the same day/time for
consecutive weeks): One session should be entered into Banner for the online portion (or one session each for
online lecture/online lab). One session should be entered into Banner for each on-campus meeting. However,
contact hours do not need to be entered for on-campus meeting sessions, only the online sessions.

NOTE: Zoom sessions that happen in real time with an instructor (i.e., synchronous, interactive, two-way online
instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as
ZOOM.
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Method of Instruction and Attendance Accounting
Guidance from CCCCO

Option 1. In-person WEekly Census, Daily Census, [?f !305|t1ve attendance based on
5 attributes of the course (the way it is scheduled, the type of course,
Instruction Only etc.)

Synchronous
(e.g., Zoom)

Weekly Census, Daily Census, or Positive attendance based on attributes
of the course (the way it is scheduled, the type of course, etc.)

Option 2. Distance Asynchronous Independent Weekly (IW) or Independent Daily (ID) because a
Ed 5 o (e.g., Online/NOT portion of the instruction is being offered asynchronously (online,
SERESy Zoom) NOT on Zoom)

Includes both .
Synchronous (Zoom) Independent Weekly (IW) or Independent Daily (ID) because a
and Asynchronous portion of the instruction is being offered asynchronously (online,
(Online) NOT on Zoom)

Weekly Census, Daily Census, or Positive
attendance based on attributes of the course
(the way it is scheduled, the type of course,

Is any portion of the etc.)

Option 3. Hybrid distance education
(Combination of In-Person instruction being offered
and Distance Education) asynchronously (online, Independent Weekly (IW) or Independent
NOT on Zoom)? Daily (ID) because a portion of the
instruction is being offered
asynchronously (online, NOT on Zoom)

Source: Adapted from CCCCO Memo FS 21-09 Attendance Accounting Guidance for Transitions to In-Person Instruction, October 6, 2021.
https://www.cccco.edu/-/media/CCCCO-Website/College-Finance-and-Facilities/Fiscal-Memos/Fiscal-

Memos/2021/fs2109attendanceaccountingguidancefortransitiontoinpersoninstally.pdf?la=en&hash=179DFFBB4DADDB62C5D5352B0
01D909F8A2C5C48
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Entering Student Contact Hours in Banner

Different attendance accounting methods use different information from the contact hour fields to compute FTES.
Therefore, for each meeting record, always ensure data are in all three contact hour fields: 1) Hours per day, 2)
Hours per week, and 3) Total contact hours

General Calculations

Hours per Day: Compute based upon meeting times unless override box is checked.
Hours per Week: Compute based upon meeting hours x number of meeting days in each week.
Total Contact Hours: Compute based upon number of days x number of hours per day.
Override
1) No Override (box unchecked): Break minutes, Hours per day, Hours per Week, and Total Contact hours
are computed based upon meeting times.
2) Override (box checked): Hours per Day, Hours per week, and Total Contact hours need to be manually
entered.

How do the calculations relate to one another?

A. On-campus/Synchronous Classes
ToTAL ConTACT HouRs = Course catalog (SSASECT) weekly contact hours x 18
Hours PER WEEK (Full term) = Total Contact Hours / 16.2 (NOCCCD term length multiplier)
Hours PER WEEK (Less than full term) = Total Contact Hours/Number of weeks
Hours PER DAY = Total Contact Hours / Number of Class Meetings

- GREDITHOURS Example for a 3-unit full-term on-campus class meeting 2
Gredit Hours times per week (rounded to nearest 0.1 or 5-min interval).

Credit Hours 3.000

Credit Hours C) None C) To C) Or

Indicator

TOTAL CONTACT HOURS =
3 contact hours x 18 = 54 (55.08 due to rounded up daily/weekly)

Billing Hours 3.000

WRECKITP SOMIAEL AP HOURS PER WEEK =

GContact Hours 54 /16.2 = 3.333 (round up to 3.4)

HouRrs PER DAY =
3.333/2=1.667 (round up to 1.7)

B. Asynchronous Online/Hybrid Classes
ToTAL ConTACT HouRs = Course catalog (SSASECT) weekly contact hours x 17.5
Hours PER WEEK (Full term) = Total Contact Hours / 17.5 (Distance Education term length multiplier)
Hours PER WEEK (Less than full term) = Total Contact Hours/Number of weeks
Hours PER DAY = Total Contact Hours / Number of Class Meetings

Example for a 3-unit full-term online class meeting 2 times per week (with rounding to nearest 0.1 or 5-min interval).

~ CREDITHOURS ToTAL CONTACT HOURS =
Credit Hours 3 contact hours x 17.5 = 52.5

Credit Hours 3.000

Credt Hours  fifiNone (@ T/ (@ O HouRs PER WEEK =

Indicator 525 / 175 = 3
Billing Hours 3.000
Wreeklp Contaet Fir HouRs PER DAY =
3/2=15
Contact Hours
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Each meeting session should have the appropriate contact hours allotted. This distinction is especially important
for lecture vs lab sessions since there are differences in how this information is used for faculty pay, state
reporting, attendance accounting, etc. See following pages for detailed examples.

1. Review Weekly Contact Hours for each Session Type in “Lecture” or “Lab” fields of SSASECT (see below)

2. Determine meeting times for each session based on the weekly contact hours.

3. Compute daily, weekly, and total contact hours for each session using information on previous page. Split
hours according to contact hours listed for each session type. Also split the session credit hours by
lecture/lab.

Special Notes:

When splitting lecture and lab sessions, a session can be entered into Banner with < 50 minutes IF it meets the
following criteria:

1. There is not a break between the lecture and lab sessions
2. The lecture and lab sessions are taught consecutively in the same room

3. The sum of the contact hours for the back-to-back meeting sessions is >= 50 minutes

X @ ellucian Schedule SSASECT 9.3.22 [CALBSTU:9.3.21.1 BANO-188] (TEST) ADD B RE
Term: 202110 CRN: 11087 Subject: DANC Course: 105C Title: Ballet |
¥ CREDITHOURS
creai roukOtal Credit Hrs | Weeklv Lecture Contact Hrs
Credit Hours 2.000 _ | Lecture 1.000
Credit Hours O None O To O Or Lecture Indicator O None O To O Or
Indicator Weeklv Lab Contact Hrs
Billing Hours 2.000 | | Lab 3.000
Billing Hours O None O To O Or Lab Indicator O None O To O Or
Total Weeklv Contact Hrs
Contact Hours 4.000 _ | Other
Contact Hours O None O To O Or Other Indicator O None O To O Or

Determining Session Credit Hours: Lecture/Lab:
1. Lecture Credit Hours = Hours shown in “Lecture” field of SSASECT
2. Lab Credit Hours = Total Course Credit Hours — Weekly Lecture Hours

Example: Course above has total credit hours = 2.0, lecture credit hour = 1, lab credit hour = 1 (lab credit hours
= 2 total credit hrs — 1 lecture credit hrs = 1).

Note: Lecture credit hours in SSASECT are equal to the lecture contact hours (1 lecture credit hour=1 lecture
contact hour). However, lab hours in SSASECT are contact hours that can range from 1-4 contact hours per 1
credit hour.
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Splitting Contact Hours Example 1: Lecture/Lab (On-
campus, Separate Rooms)

Full-term Automotive Technology course with 6 weekly contact hours (3=lecture, 3=lab) and a 10-minute break between
lecture and lab sessions (students go to a different room for lab).

Term: 202020 CRN: 20771  Subject: AT

Course Section Information Section Enroliment Information

Credit Hours

Course: 105C Title: Automotive Electrical |

Meeting Times and Instructor Section Preferences

4.000 | | Lecture 3.000

Credit Hours

OTO O Or

Credit Hours O None O To O Or Lecture Indicator O None
Indicator
Billing Hours 4.000 Lab 3.000
Billing Hours O None C) To C) Or Lab Indicator O None O To C) Or
Indicator
Contact Hours 6.000 | | Other

1. Determine target total contact hours for the course: 6 contact hours x 18 weeks = 108
Determine target weekly LECTURE contact hours using NOCCCD term length multiplier of 16.2: (3 lecture
contact hrs * 18 weeks)/16.2 = 3.33 (round to nearest tenth, 3.4)

3. Determine target weekly LAB contact hours using NOCCCD term length multiplier of 16.2: (3 lab contact hrs
* 18 weeks)/16.2 = 3.33 (round to nearest tenth, 3.4)

4. Determine daily contact hours by dividing the weekly hours by number of meeting days: 3.4 weekly hours / 2
meeting days = 1.7 contact hours per day

5. Multiply daily contact hours by 50 minutes to determine instructional minutes: 1.7 contact hours per day
times 50 minutes = 85 instructional minutes.

6. Session 1 (Lecture): Enter the meeting times for the lecture portion of the class (85 instructional minutes).
The contact hours for the lecture portion should automatically compute.

7. Session 2 (Lab): Enter the meeting times for the lab portion (85 instructional minutes) and the contact hours
should automatically compute. Start time of lab session should be 10 minutes after end time of lecture
session (passing time).

8. Check the weekly contact hours and total contact hours on the course section information tab to ensure they
are close to your target contact hours.

Meeting Dates Meeting Location and Credits

™ SCHEDULE

Mon Tue Wed Thu Fri Sat Sun Start Time End Time
SESSION 1 (Lecture) O O O O O 1200 1325
[] ] ] ] 1 1335 1500

Hours per Day Hours per Week Total Contact Hours Session Credit Hours

SESSION 1 (Lecture) 1.70 3.40 55.08 3.000
1.70 3.40 55.08 1.000
~ CLASS INDICATORS
Prerequisite Check Basic or None CAPP Weekly Contact 6.80
Method DegreeWorks Hours
CEU Indicator Ually Lontact Hours
Link lgentiier || Total Contact Hours 11016
Reporting Year | 2020 .| 2020-2021 Print
Attendance Method (W [ -] Weekly, (full-term section) Gradable

NOCCCD Course Scheduling Manual February 2023
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Splitting Contact Hours Example 2: Lecture/Lab (On-
campus, Continuous)

Full-term Dance class with 4 weekly contact hours (1=lecture, 3=lab) and no break between lecture and lab sessions, which
are taught consecutively in the same room. Therefore, it meets the criteria on page 2 and can be split with no break between
sessions as follows.

X @ellucian  Schedule SSASECT 9.3.22 [CALBSTU:9.3.21.1 BAN9-188] (TEST)

Term: 202110 CRN: 11087 Subject: DANC Course: 105C Title: Ballst |
¥ CREDIT HOURS

Credit Hours

Credit Hours 2.000 Lecture 1.000
Credit Hours O None O To O Or Lecture Indicator O None O To O Or
Indicator
Billing Hours 2.000 Lab 3.000
Billing Hours O None O To O Or Lab Indicator O None O To O Or
Indicator
Contact Hours 4.000 Other
Contact Hours O None O To O Or Other Indicator O None O To O Or

1. Determine target total contact hours for the course: 4 contact hours x 18 weeks = 72.

2. Check Attachment A for the target instructional minutes and break minutes for the class. Refer to the table that
matches the Total Catalog Weekly Contact Hours for the course. In this example, total weekly contact hours = 4.0
and it meets twice per week.

| 4.0 | << CATALOG WEEKLY CONTACT HOURS Leg LHE 4.000 II_AB LHE 3.000
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact H Contact Total
Class Meetings ontact Hours Hours Per Contact Instructional Total Clock Time Breaks
Per Day
Number Week Hours Break Example

per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time

1 1 16 4.5 4.5 72.90 225 30 255 4:15 3 @ 10 8:00 AM - 12:15 PM

2 I 32 I 2.3 [ a6 [ 715 1 115 [ 20 T 125 T 205 | 1m10 | 800am-10:05am

w

Determine target weekly LECTURE contact hours using NOCCCD term length multiplier of 16.2: (1 lecture contact
hrs * 18 weeks)/16.2 = 1.11 (round to nearest tenth, 1.2)
4. Determine target weekly LAB contact hours using NOCCCD term length multiplier of 16.2: (3 lab contact hrs * 18
weeks)/16.2 = 3.33 (round to nearest tenth, 3.4)
5. Determine daily contact hours by dividing the weekly hours by number of meeting days:
o Lecture: 1.2 weekly hours / 2 meeting days = 0.6 contact hours per day
o Lab: 3.4 weekly hours / 2 meeting days = 1.7 contact hours per day
6. Multiply daily contact hours by 50 minutes to determine instructional minutes:
o Lecture: 0.6 contact hours per day x 50 minutes = 30 instructional minutes
o Lab: 1.7 contact hours per day x 50 minutes = 85 instructional minutes
o Break: If break minutes are listed in Attachment A, add them to either the lecture or lab session. In this
example, we will add them to the lab session (+ 10 minutes)
7. Session 1 (Lecture): Enter the meeting times for the lecture portion of the class (30 instructional minutes): 8:00 to
8:30
8. Session 2 (Lab): Enter the meeting times for the lab portion (85 instructional minutes) plus the break minutes (10
minutes) = 95 total minutes. Start time of lab session should be same as end time of lecture session (since class
continuously meets in the same room). 8:30 to 10:05
9. Because one session is <50 minutes and break times do not get computed properly, you will need to override the
hours and enter the Hours per Day, Hours per Week, and Total Contact hours manually to get the correct data
for each session.
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10. Manual Hour Calculations: Use the weekly contact hours and daily hours from steps 3-5 above to complete the fields
in the Meeting Location and Credits tab. Adjust the Total Contact Hours for each session to account for any rounding

in the Hours per Day and Hours per Week.

o Lecture: 1.2 hours per week x 16.2 weeks = 19.44 Total Lec Contact Hours
o Lab: 3.4 hours per week x 16.2 weeks = 55.08 Total Lab Contact Hours

Course Section Information

Times and Instructors Scheduler Preferences

Meeting Dates

Section Enroliment Information Meeting Times and Instructor Section Preferences

Meeting Location and Credits

¥ SCHEDULE £ Settings Insert
SESSI 0 N 1 (Lectu re) ; Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time
| CLAS 01/25/2021 05/22/2021 O O ™ O 1 oso0 0830
LAB 01/25/2021 05/22/2021 O O O O O o083 1005
£ Settings In:
Override Hours Hours par Day Hours par Week Total Contact Hours Session Credit Hours
SESSION 1 (Lecture) -
0.60 120 19.44 1.000
1.70 3.40 55.08 1.000

11. Check Attachment A to ensure daily, weekly, and total contact hours as well as total minutes (instructional minutes

plus break minutes) for the course are correct.

¥ CLASS INDICATORS

Prerequisite Check

Method

Link Identifier
Reporting Year

Attendance Method

Basic or None CAPP

CEU Indicator

]

2020 ... 2020-2021

n Weekly, (full-term section)

NOCCCD Course Scheduling Manual February 2023

DegreeWorks

Weekly Contact

Hours
Daily Contact Hours

Total Contact Hours

4.60

7452
|| Print
Gradable
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Splitting Contact Hours Example 3: Asynchronous
Online Lecture/Lab

Full-term fully online Psychology course with 6 weekly contact hours (3=lecture, 3=lab).

Term: 202210 CRN: 13734 Subject: PSY Course: 202F Title: Research Methods in Psychology

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences

» COURSE SECTION INFORMATION

Subject  PSY E\ PSYCHOLOGY Campus * Fullerton College
Course Number 202 F E| Status * n Active
Title IResearch Methods in Psychalagy ] Schedule Type 72 Z| Online
Section* | OL1 n Instructienal Method n 72
crossList | [+=] Integration Partner | [en]
»CLASS TYPE
~ CREDIT HOURS
Credit Hours
Credit Hours £000 ] Lecture 3000
creditHours (O None (D) To (O or Lecture Indicator () None (O To () or
Indicator
Billing Hours 4000 ] Lab 3.000
BilingHours (O None (D) To (O or Labindicator (O None (O To (O or
Indicator
Contact Hours 6.000 [:] Other
ContactHours () None (O To () Or oOtherindicator () Nene (O To () or

Indicator

1. Determine target total contact hours for the course: 6 contact hours x 17.5 weeks = 105 (see Attachment C).
2. Determine target weekly LECTURE contact hours using exact SSASECT contact hours for Lecture = 3.0.
3. Determine target weekly LAB contact hours using exact SSASECT contact hours for Lab = 3.0.
4. Determine session credit hours:
o Lecture Credit Hours = 3 (See hours shown in “Lecture” field of SSASECT)
o Lab Credit Hours = 1 (4 Total Course Credit Hours — 3 Lecture Hours)

5. Determine Total Contact Hours for each session:
o Lecture: 3 hours per week x 17.5 weeks = 52.5 Total Lec Contact Hours
o Lab: 3 hours per week x 17.5 weeks = 52.5 Total Lab Contact Hours

6. Check Total Contact Hours against Attachment C for accuracy

Meeting Dates Meeting Location and Credits

« SCHEDULE

£ Settings Ins
Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours
72 O M 3.00 3.00 52,50 3.000
720 1 ™ 3.00 3.00 5250 1.000
v CLASS INDICATORS
Prerequisite Check Basic or None CAPP Degree\Works Weekly Contact 6.00
Method Hours
CEU Indicator Daily Contact Hours
Link Identifier [ | Total Contact Hours 105.00
Reporting Year 2022 2022-2023 [+v] Print
Attendance Method aee Independent Study--Weekly E/] Gradable
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Splitting Contact Hours Example 4: Full-term Hybrid
Class (on-campus lecture and asynchronous online
lecture)

Full-term hybrid ANTH course with 3 weekly contact hours (3=lecture).

X  @ellucian  Schedule SSASECT 9.3.27 [CALBSTU:9.3.28.3 BAN9-188] (TEST) ADD B RETRIEVE R RELATED 3 10014
Term: 202210 CRN: 14364  Subject: ANTH Course: 102F Title: Cultural Anthropology @
Section Enrollment Information | Meeting Timas and Instructor | Section Preferances
~ COURSE SECTION INFORMATION Insert EDelete TmCopy | T

Subject * ANTHROPOLOGY Campus ~ Grade Mode n Standard Letter
Course Number * n Status * Session n Hybrid class
Title [Cu\lura\ Anthropology l Schedule Type * Special Approval :@
Section * |HY4 n Instructional Method Duration v
Cross List [ ---] Integration Partner [] override Curation
~CLASS TYPE E¥insert @ Delete "mCopy | T.
Traditional Class -
Part of Term l 1 "-] [08f22!2022 |i] Fart-of-Term End Date Part of Term Weeks
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 4]
~CREDIT HOURS E¥lnsert @ Delete "mCopy | T,

Credit Hours

Credit Hours 3.000 :] Lecture 3.000 :]

CreditHours (O) None (D) To (O) Or Lecture Indicator () None () To (O) Or

Indicator
Billing Hours 3.000 :] Lab [:]
Biling Hours  (O) Nene () To () Or Lablindicator () None () To () ©r

Indicator

Contact Hours 3.000 (] Ofther ]
1. Determine target total contact hours for the course: 3 contact hours x 17.5 weeks = 52.5 (see Attachment C for
Asynchronous Online Contact Hour Table).
2. On-campus Session:
o Schedule on-campus meeting based on faculty preference. In this example, faculty requested that 85 minutes

(1.7 hrs) per day be On campus for 1 day per week.

o Enter days/times on Meeting Dates tab and allow Banner to compute contact hours

o Enter session credit hours on this line (total lecture credit hours = 3)

o Once days/times entered correctly, override Total Contact Hours to equal on-campus hrs/week times 17.5. In
this example, 1.7 x 17.5 = 29.75.

mn Location and Credits
~SCHEDULE & Settings. Insert @@ Delete " Copy
Meeting Time Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator
T T=Joas 08/22/2022 1211012022 O O (] 0 O 0 o835 1000 15 01

HY 08/22/2022 1211012022 ] O O O [m] O O 0 0

3. Asynchronous Online (HY) session:
o Determine remaining contact hours for the course: 52.5 Total Lec Contact Hours — 29.75 = 22.75 HY Contact
Hours
o Determine hours per week by dividing HY Tot Contact Hrs/17.5 weeks: 22.75/17.5 weeks = 1.3 Hrs per Week.
Enter the same number for Hrs per day.

Meeting Dates Meeting Location and Credits
& Setiings | @ In:

~SCHEDULE

Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours. Session Credit Hours
02 [} ™ 1.70 170 29.75 3.000
| HY O | 1.30 1.30 2275 0.000
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4. Check Weekly Contact Hours in Class Indicators (sum of scheduled weekly contact hours) against Weekly Contact
Hours in Credit Hours section (from catalog/COR)

~CREDIT HOURS

Credit Hours
3.000

O None O To O Or

Credit Hours

Credit Hours
Indicator

3.000

QOnNne QT Qor

Billing Hours

Billing Hours

Indimnbar
3.000

OnNne QT Qor

Contact Hours

Contact Hours

Indicator

5. Check Total Contact Hours against Attachment C for ac

v CLASS INDICATORS

)

Prereguisite Check Basic or None CAPF
Method
CEU Indicator
Link Identiier | |
Reporting Year 2022 2022-2023

Aftendance Method

n Independent Study--Weekly

auracy.

DegreeWorks

3.000

ONune O To OOr

Lecture

Lecture Indicator

Lab

Lab Indicator

OmMone QT Oor

Cther

Other Indicator

QOmnone Ot Oor

Weekly Contact
Hours

Daily Contact Hours

Total Contact Hours

52.50

[v] P

Gradable

Catalog Contact Hours Hours per Day Hours per Week Total Contact Hmﬁ
0.5 0.5 0.5 8.75 /
1 1 1 17.5
1.5 1.5 15 25.25/
2 2 2 3
2.5 2.5 25 ai
3 3 3 52.5
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Splitting Contact Hours Example 5: Short-term Hybrid
Class (on-campus lecture and asynchronous online
lecture)

contact hours (3=lecture).

Schedule SSASECT 9.3 27 [CALBSTU:9.3.27_ 1 BAN9-183] (PROD)

bl © ellucian

Term: 202210 CRN: 14283 Subject: MUS Course: 119F Title: History of Rock Music
Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences
~ COURSE SECTION INFORMATION Inst
Subject | MUS E MUSIC Campus * Fullerton College Grade Mode :E]
Course Number 119 F E Status * Active Session Day class
Title [History of Rock Music ] Schedule Type  HY  [=++] Hybrid Special Approval  [A__|=] Admissions
Section* |DE2 n Instructional Method HY Asynch Duration E
Cross List I ""] Integration Partner = D Override Duration
~CLASS TYPE Inse
Traditional Class
Partof Term  FHS E 10/24/2022 Part-of-Term End Date ~ 12/09/2022 Part of Term Weeks v
Open Learning Class
First Last
Registration Dates [E
Start Dates
Maximum Extensions 0
~CREDIT HOURS Inse

Credit Hours

CreditHowrs (O None (O To () Or Lecture Indicator () None (O Te (O ©Or

Indicator
Billing Hours 3.000 :] Lab 0.000 :]
BilingHours () None (O To () Or LabIndicator (D) None (O To () Or

Indicator

Contact Hours 3.000 [ Other ]
1. Determine target total contact hours for the course: 3 contact hours x 17.5 weeks = 52.5 (see Attachment C).
2. On-campus Session:
o Schedule on-campus meeting based on faculty preference. In this example, faculty requested that 90 minutes
(1.8 hrs) per day be on campus for 4 days per week.
o Enter days/times on Meeting Dates tab and allow Banner to compute contact hours
o Enter session credit hours on this line (total lecture credit hours = 3)
3. Asynchronous Online (HY) session:
o  Determine remaining contact hours for the course: 52.5 Target Total Contact Hours — 39.6 on-campus contact
hours = 12.9 HY contact hours
o  Determine # weeks by dividing the total contact hours from the on-campus meeting by Banner-computed Hours
per Week for the on-campus session. In this example, 39.6 Total On-campus Hrs/7.2 Hrs per Week = 5.5
weeks.
o Determine hours per week for HY session by dividing HY Tot Contact Hrs/# Weeks: 12.9/5.5 weeks = 2.3 Hrs
per Week. Enter the same number for Hrs per day.

4. Check Total Contact Hours against Attachment C for accuracy
Meeting Dates

~ SCHEDULE 1 Settings insert @ Delete Fg Copy 3
Schedule Type Include Break Time Break Minutes per Day Qverride Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours
02 ™M 0 [l 1.80 720 39.60 3.000

HY O ¥ 2.30 2.30 12.90 i

~ CLASS INDICATORS

Prerequisite Check Basic or None CAPP DegreeWWorks Weekly Contact
Method Hours
CEU Indicator Daily Contact Hours 410
Link Identifier [ | Total Cantact Hours 52.50
Reporting Year 2022 2022-2023 || Print

Attendance Method Independent Study--Daily Gradable
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ON-CAMPUS/IN-PERSON CLASSES

Section Level

Scheduling Guide

Session Level

LN CXU OV I | Attendance | Schedule | INSIUCHONS  Session | Meeting | Schedule Daily Student Weekly Student Total Student
(Description) Method Type Method =  |ngicator Type Type Contact Hours Contact Hours Contact Hours Comments
2l Jverm: Check sum of scheduled
Lecture (On campus) 02 02 01 CLAS 02 (Lecture) Banner computed | Banner computed | Banner computed | contact hours for
Regularly Scheduled Less than (Lecture) (Lecture) lecture hrs lecture hrs lecture hrs reasonableness (SSASECT
Full Term: D Contact Hrs x 18)
02 CLAS Banner computed | Banner computed | Banner computed ) )
Lecture and/or Lab (Lecture) 02 01 (Lecture) 02 (Lecture) lecture hrs lecture hrs lecture hrs Assume this has meeting
(On campus) P days/times entered. Ensure
Irregularly 04/04E 04/04E Banner computed | Banner computed | Banner computed | S€sSion credit hours SP“t
scheduled (Lab 04 02 LAB (Lab) lab hrs lab hrs lab hrs according to lec/lab units
Only)
Check sum of scheduled
Full Term: CLAS Banner computed | Banner computed | Banner computed
Lecture/Lab W o (Lecture) W ks lecture hrs lecture hrs lecture hrs contact hours for
Combination 02 02 reasonableness (SSASECT
(On campus) Lessthan | (Lecture) 04/04E Banner computed | Banner computed | Banner computed | ContactHrs x 18). Ensure
Regularly scheduled | - -0 02 LAB (Lab) lab hrs lab hrs lab hrs session credit hours split
) according to lec/lab units
. CLAS Banner computed | Banner computed | Banner computed | Ensure session credit hours
Lecture with 01 02 (Lecture) . ) i
. (Lecture) lecture hrs lecture hrs lecture hrs split according to lec/lab units
Arranged Hrs Lab Full Term: 02 02
(On campus) W (Lecture) SSASECT Lab Leave all meeting days/times
Regularly scheduled 02 ARN Og_/gé')E Sew;zl\(llaltrlﬁsas Lhzz)tzjrc;?gagt Contact Hours x | unchecked; ensure weekly
y ' 18 hours entered
Lecture with 01 CLAS 02 (Lecture) Banner computed | Banner computed | Banner computed | Ensure session credit hours
Arranged Hrs Lab 02 (Lecture) lecture hrs lecture hrs lecture hrs split according to lec/lab units
(On campus) P 02 SSASECT Lab Leave all meeting days/times
Lect
Irregularly (Lecture) 02 ARN 0(4L/;)g)E Samil\(/lah#resas hcl)-:rz /;O\?\;:g(s Contact Hours x | unchecked; ensure daily
scheduled y 18 hours entered
Field Experience (In Assume class is scheduled to
Less than CLAS Banner computed | Banner computed | Banner computed ;
person) Full Term: D %0 %0 01 (Lecture) 90 (Fid Exp) lecture hrs lecture hrs lecture hrs meet consistent hr.s/day and
Regularly scheduled has >5 class meetings
Al et i Assume class is NOT
person) CLAS Banner computed | Banner computed | Banner computed
Irregularly F 2 2 i (Lecture) Lo 2 lecture hrs lecture hrs lecture hrs ﬁChefsu Ield regulartly cntler
scheduled as <5 class meetings

Important Notes (impacts 320 Attendance Accounting): 1) Record weekly student contact hours for all full-term sections (W or IW). 2) Zoom sessions that happen in real time with an instructor (i.e., synchronous,
interactive, two-way online instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as ZOOM. 3) Split session credit hours (i.e., course units) between Lecture and

Lab sessions.

NOTE: Schedule Type Code 04E is for courses that have been designated as Extensive Labs by the Extensive Lab Committee. Use 04E in place of 04 for approved on-campus extensive labs.
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SYNCHRONOUS ONLINE (e.g

Instruction

., ZOOM) CLASSES (71
Section Level

Session Level

Type of Course Attendance | Schedule Session Meeting Schedule Daily Student | Weekly Student Total Student
(Description) Method Type Method | |ngicator Type Type Contact Hours | Contact Hours | Contact Hours Comments
Lecture (Zoom/ Full Term: W 71 Banner Banner Check sum of scheduled
. CLAS 71 (Synch Banner computed | contact hours for
Synchronous Online) (Synch 71 01 computed lecture | computed lecture
Less than (Lecture) Lecture) lecture hrs reasonableness (SSASECT
Regularly Scheduled i Lecture) hrs hrs
Full Term: D Contact Hrs x 18)
Banner Banner Assume this has meeting
01 CLAS 71 (Synch computed lecture | computed lecture Banner computed days/times entered. Check
Lecture and/or Lab (Lecture) Lecture) lecture hrs
hrs hrs sum of scheduled contact
(Zoom/Synchronous
: 71 (Synch hours for reasonableness
Online) P 71
Lecture) (SSASECT Contact Hrs x
Irregularly 71L (Synch Banner Banner Banner computed . .
02 LAB 18) Ensure session credit
scheduled Lab) computed lab hrs | computed lab hrs lab hrs . .
71L hours split according to
(Synch Lab) lec/lab units
Banner Banner Check sum of scheduled
I(E%?rt][:)riig-t?:n Full Term: W 01 (L%tﬁ;?e) 7Ije(cstl¥:]:)h computed lecture | computed lecture Bar}r;i{uﬁgrﬂfsted contact hours for
71 (Synch hrs hrs reasonableness (SSASECT
(Zoom/Synchronous 71
Online) DU T 71L (Synch Banner Banner Banner computed eale Ik T
Regularly scheduled AA/CBL e e Lab); computed lab hrs | computed lab hrs lab hrsp session credit hours split
according to lec/lab units

SYNCHRONOUS ONLINE (e.g

Type of Course
(Description)

Section Level

Attendance
Method

Schedule
Type

Method

Instruction

Session

Indicator

Meeting
Type

., ZOOM) + ASYNCHRONOUS ONLINE CLASSES (OLZ

Session Level

Schedule
Type

Daily Student
Contact
Hours

Weekly Student

Contact Hours

Total Student

Contact Hours

Comments

Assume Zoom session meets at
the same day/time for
71 (Zoom Banner Banner consecutive weeks. Enter all
(Foom and Tl e | computedins | omputedins | S0 e ot haus
Asynchronous Full Term: 71 oLz manually to equal hrs/week
Online) W times 17.5.
Regqlar Zoom SSASECT Lec (SSASECT Lec Leave all meeting days/times
Meetings ONL (Asynch 72 (Asynch Contact Hrs x
02 online Online Same value as | Contact Hrs) — 17.5) - (Zoom unchecked; ensure session
: weekly hrs (Zoom Lec i credit hours entered on this
portion) Lecture) Lec Total Contact .
Contact Hrs) Hrs) meeting record

Important Notes (impacts 320 Attendance Accounting): 1) Record weekly student contact hours for all full-term sections (W or IW). 2) Zoom sessions that happen in real time with an instructor (i.e., synchronous,
interactive, two-way online instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as ZOOM. 3) Split session credit hours (i.e., course units) between Lecture and
Lab sessions. 4) Classes with any portion Asynchronous Online (i.e., NOT Zoom) should use the 17.5 multiplier and one of the alternative attendance accounting methods — ID or IW.
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ASYNCHRONOUS ONLINE CLASSES (72

Type of Course
(Description)

Section Level

Attendance
Method

Schedule
Type

Instructi

on

Method

Session
Indicator

Meeting
Type

Schedule
Type

Session Level

Daily Student
Contact Hours

Weekly Student
Contact Hours

Total Student
Contact Hours

Comments

1 SSASECT SSASECT Leave all meeting days/times
Iéiﬁitrt]l:/eN(Qs%ggm;mous 72 72 01 ONL 759(33:39 Sﬂzmahﬁﬁsas Lecture Contact Contact hours x | unchecked; ensure session
Full Term: IW y Hours 17.5 credit hours entered
. Total contact SSASECT Leave all meeting days/times
biﬁitrt]l;’\l(gs%/ggm;)nous Less than Full 72 72 01 ONL 758(33:36 Smil\(/lalﬁsas hours/ Contact hours x | unchecked; ensure session
Term: ID y # Weeks 17.5 credit hours entered
72L SSASECT Leave all meeting days/times
Ié?]tl’ié/;‘/sﬁgfggoonn?; S 72L 72L 01 ALT (Online szl\(/lalléfsas %%ﬁgiﬂoﬁs Contact hours x | unchecked; ensure session
Full Term: IW Lab) y 175 credit hours entered
Lab (Asynchronous 72L Same value as Total contact SSASECT Leave all meeting days/times
Online /l\}llot Zoom) Less than Full 72L 72L 01 ALT (Online weeklv hrs hours/ Contact hours x | unchecked; ensure session
Term: ID Lab) y # Weeks 17.5 credit hours entered
. SSASECT SSASECT LEC
72 (Online Same value as Leave all meeting days/times
1 NL Lect tact tact h
Lecture/Lab Combination 0 ° Lecture) weekly hrs & u;ilf;rgn act | Con a;: 7 Sours X1 Unchecked for asynchronous
(Asynchronous Online/ Full Term: IW 72 72 : online sessions. Ensure
Not Zoom) 02 ALT 07 2|L Same value as SSASECT Lab gsﬁsﬁ? LAB session credit hours split
( Lg t|>r;e weekly hrs e L & 3;37 5ours X | according to lec/lab units
. Total Lecture SSASECT LEC . .
inati 01 ONL 72 (Online | Same value as | it poyrs) | Contact hours x| Leave all meeting daysftimes
Lecture/Lab Combination Lecture) weeKly hrs unchecked for asynchronous
. Less than Full # Weeks 17.5 . )
(Asynchronous Online/ Term: 72 72 oL Total Lab SSASECT LAB online portion. Ensure
Not Zoom) ' / ; Same value as otal Lab contact session credit hours split
ID 02 ALT (Online weekly hrs hours/ Contact hours x according to lec/lab units
Lab) y # Weeks 175

Important Notes (impacts 320 Attendance Accounting): 1) Record weekly student contact hours for all full-term sections (W or IW). 2) Zoom sessions that happen in real time with an instructor (i.e., synchronous,
interactive, two-way online instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as ZOOM. 3) Split session credit hours (i.e., course units) between Lecture and
Lab sessions. 4) Classes with any portion Asynchronous Online (i.e., NOT Zoom) should use the 17.5 multiplier and one of the alternative attendance accounting methods — ID or IW.
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HYBRID ASYNCH CLASSES (HYA) — Asynchronous Online + On campus

Type of Course
(Description)

Attendanc
€ Method

Section Level

Schedul
e Type

Instruction
Method

Sessio

n
Indicat
or

Meeting
Type

Schedule Type

Session Level

Daily Student
Contact Hours

Weekly Student
Contact Hours

Total Student
Contact Hours

Comments

Assume on-campus session
meets at the same day/time for
consecutive weeks. Enter all

Hybrid Lecture 01 CLAS 02 (On-campus Banner Banner computed See comments days/times for meetings then
Lecture) computed hrs hrs .
(Asynchronous override total contact hours
Online with on- Full Term: HY HYA manually to equal on-campus
campus meetings) W hrs/week times 17.5.
Regular On- , (SSASECT Lec (SSASECT Lec Leave all meeting days/times
campus Meetings HY Contact Hrs x . .
. HY (Asynch Same value as Contact Hrs) - unchecked; ensure session
02 (online . 17.5) = (On- . .
. Online Lecture) weekly hrs (On-campus Lec credit hours entered on this
portion) campus Lec Total .
Contact Hrs) meeting record
Contact Hrs)
Assume on-campus session
) meets the same number of hours
Hybrid Lecture 01 CLAS 02 (On-campus Banner Banner computed | Banner computed each meeting day. Enter all
(Asynchronous lecture) computed hrs hrs hrs days/times for on-campus
Online with otr_1- IF-eﬁST than. HY HYA meetings.
AT TEEHTIEE) ul Jerm: (SSASECT Leave all meeting days/times
Regular On- ID HY . i .
. . HY (Asynch Same value as Online contact Contact hrs x 17.5) | unchecked; ensure session
campus Meetings 02 (online : . :
. Online Lecture) weekly hrs hours/# weeks — (On-campus credit hours entered on this
portion) .
Total Contact hrs) | meeting record
Hybrid Lecture 01 CLAS 02 (On-campus Enter zero for hrs | Enter zero for hrs | Enter zero for hrs Enter all days(tlmes for on-
(Asynchronous lecture) campus meetings
Online with on- HY HYA HY Leave all meeting days/times
campus meetings) ID 02 (online HY (Asynch Same value as Total contact SSASECT Contact | unchecked; ensure session
Variable On- " Online Lecture) weekly hrs hours/# weeks Hours x 17.5 credit hours entered on this
campus Meetings portion) meeting record
Assume on-campus session
meets at the same day/time for
consecutive weeks. Enter all
Hybrid Lab 01 LAB 3:;?458(& ré-) con?al?t:?jrhrs Bannerhcr(;mputed See comments days/times for on-campus
(Asynchronous P P meetings then then override total
Online with on- Full Term: HY HYA contact hours manually to equal
campus meetings) IW on-campus hrs/week times 17.5.
REET Ol . (SSASECT Lab (ST L Leave all meeting days/times
campus Meetings Contact Hrs x X ;
HYL (Asynch Same value as Contact Hrs) — unchecked; ensure session
02 ALT . 17.5) - (On- ) .
Online Lab) weekly hrs (On-campus Lab credit hours entered on this
campus Lab Total .
Contact Hrs) meeting record
Contact Hrs)

Important Notes (impacts 320 Attendance Accounting): 1) Record weekly student contact hours for all full-term sections (W or IW). 2) Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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HYBRID ASYNCH CLASSES (HYA) (Continued) — Asynchronous Online + On Campus

Section Level

Instruction

Session Level

Weekly

Type of Course Attendanc" | Schedule |~ Method™ Session | Meeting Daily Student Student Total Student
(Description) e Method Type Indicator Type Schedule Type | Contact Hours | Contact Hours | Contact Hours Comments
Enter all days/times for on-
Hybrid Lecture/Lab ouaE On | SSASECTLED | squcporypy | SSASECTLAB | (0 mestngs e
Combination 01 LAB Contact Hours/ Contact hours x P 9
. campus Lab) Contact Hours override contact hours
(Asynchronous Online Full Term days per week 175 manually
with on-campus W HY HYA Leave all meeting days/times
meetings) HY SSASECT | SSASECTLEC 1eeting days/tin
. HY (Asynch Same value as unchecked; ensure session
Regular On-campus 02 (online Onli Lecture Contact hours x . .
. nline Lecture) weekly hrs credit hours split between
Meetings lecture) Contact Hours 17.5 .
lecture/lab sessions
02 Banner Banner Assume on-campus session
01 CLAS (On-campus comouted hrs | comouted hrs See comments meets at the same day/time
lecture) P P for consecutive weeks. Enter
Banner Banner See comments all days/times for on-campus
_ computed hrs | computed hrs meetings then override total
02 LAB 3:4?4&(& ré) contact hours manually to
Hybrid Lecture/Lab P equal on-campus hrs/week
Combination times 17.5.
(Asynchronous Online Full Term: (SSASECT (SSASECT Lec | Leave all meeting days/times
with on-campus IW HY HYA HY Lec Contact Contact Hrs x unchecked. Ensure all
meetings) 03 (online omﬁsggﬁ':e) Same Yalle 85 | Hrs) - (On- 17.5)(On- | LECTURE session credit
Regular On-campus lecture) y campus Lec campus Lec Total | hours entered on this
Meetings Contact Hrs) Contact Hrs) meeting record
(SSUSELT | (SSASECTLab | Leave all meeting daysitimes
HYL (Asynch Same value as Hrs) - Contact Hrs x unchecked. Ensure all LAB
04 ALT Online Lyab) weekly hrs (On-campus 17.5) - (On- session credit hours
y Lab Contpa ot campus Lab Total | entered on this meeting
Contact Hrs) record
Hrs)
01 CLAS 02 (On-campus Enter zero for | Enter zero for Enter zero for hrs Enter all days{tlmes for on-
lecture) hrs hrs campus meetings
02 LAB 04/04E (On- Enter zero for | Enter zero for Enter zero for hrs Enter all days{tlmes for on-
campus Lab) hrs hrs campus meetings
Hybrid Lecture/Lab Leave all online meeting
Combination days/times unchecked;
(Asynchronous Online D 03 (olrjl\i; o HY (Asynch Same value as SEeAcStErgT SSASECT Contact | Ensure all LECTURE
with On campus HY HYA lecture) Online Lecture) weekly hrs Contact Hours hours x 17.5 session credit hours
\n;ee_tigglgs)o enterzd on this meeting
ariable On-campus recor
Meetings Leave all online meeting
days/times unchecked.
HYL (Asynch Same value as | SSASECT Lab | SSASECT Contact .
04 ALT Online Lab) weekly hrs Contact Hours hours x 17.5 Ensure all LAB session

credit hours entered on this
meeting record
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HYBRID SYNCH CLASSES (HYS) - Synchronous Online/Zoom + On Campus

Section Level

Sessio
n

Session Level

LN LXCNOLIISIN - Aftendanc | Schedule | Instruction'| Indicat | Meeting Daily Student Weekly Student Total Student
(Description) e Method Type Method or Type Schedule Type Contact Hours Contact Hours Contact Hours Comments
Hybrid Lecture 01 CLAS 02 (On-campus Banner Banner computed | Banner computed
(Synchronous Full Term: Lecture) computed hrs hrs hrs
Online/Zoom with W Check sum of scheduled contact
on-campus HY HYS hours for reasonableness
meetings) Short 02 CLAS 71 (Synch Banner Banner computed | Banner computed | (SSASECT Contact Hrs x 18)
Regular On- Term: D Lecture) computed hrs hrs hrs
campus Meetings
Hybriq Lepture/Lab -l e CLAS 71 (Synch L] Banner computed | Banner computed | Check sum of scheduled contact
Combination o Yl (Lecture) Lecture) AN LI lecture hrs lecture hrs hours f bl
(Zoom/Synchronous hrs ours for reasonableness
; : HY HYS (SSASECT Contact Hrs x 18).
Online Lecture with Less than . .
. 04/04E (On- Banner Banner computed | Banner computed | Ensure session credit hours
CTSIBLIE) LS L LAB campus Lab) computed lab hrs lab hrs lab hrs split according to lec/lab units
Regularly scheduled D

HYBRID OTHER CLASSES (HYO) - Synchronous Online/Zoom + Asynchronous Online + On Cam

Type of Course
(Description)

Attendanc
e Method

Hybrid Lecture
(Synchronous
Online/Zoom +
Asynchronous
Online + on-campus
meetings)

Regular On-
campus Meetings

Full Term:
W

Section Level

Schedule
Type

HY

Instruction
Method

HYO

Sessio
n
Indicat

Meeting

Session Level

Daily Student

us

Weekly Student

Total Student

or Type Schedule Type Contact Hours Contact Hours Contact Hours Comments
02 Banner Banner computed Assume on-campus/Zoom
01 CLAS (On-campus/ P See comments sessions meet at the same
computed hrs hrs . .
lecture) day/time for consecutive weeks.
Enter all days/times for on-
campus/Zoom meetings then
02 CLAS Te(cstz:]:)h con?at?tr;zrhrs Bannerﬁr Zmputed See comments | override total contact hours
P manually to equal hrs/week
times 17.5.
(SSASECT Lec | Leave all meeting days/times
HY (SSASECT Lec Contact Hrs x unchecked. Ensure all
. HY (Asynch Same value as Contact Hrs) — : .
03 (online . 17.5) - (On- LECTURE session credit
Online Lecture) weekly hrs (On-campus Lec . .
lecture) campus Lec Total | hours entered on this meeting
Contact Hrs)
Contact Hrs) record

Important Notes (impacts 320 Attendance Accounting): 1) Record weekly student contact hours for all full-term sections (W or IW). 2) Zoom sessions that happen in real time with an instructor (i.e., synchronous,
interactive, two-way online instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as ZOOM. 3) Split session credit hours (i.e., course units) between Lecture and

Lab sessions.
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INDEPENDENT STUDY/WORK EXPERIENCE CLASSES

Section Level

Instruction

Session Level

LB CXHOLTIE Attendance | Schedule | Method ~ Session | Meeting Daily Student | Weekly Student | Total Student
(Description) Method Type Indicator Type Schedule Type | Contact Hours Contact Hours Contact Hours Comments
Enter all days/times for on-
02 (On-campus Banner Banner computed campus meefings then
20 01 CLAS lecture) computed lecture hrs See comments | override total contact hours
Independent 40 lecture hrs manually to equal on-campus
Study/Work Full Term: IW 20 (Same as hrs/week times 17.5.
Experience (Lecture 40 CRN (SSASECT (SSASECT
Only) Schedule Contacthrs x | Leave all meeting days/times
20 (Wk Exp) Same value as Contact Hrs) — . .
Type) 02 ARN 17.5) = (On- unchecked; ensure session
40 (Ind Study) weekly hrs (On-campus Total dit h tered
Contact Hrs) campus Tota credit hours entere
Contact hrs)
20 01 CLAS 02 (On-campus Banner Banner computed Banner Assume this has meeting
Independent 40 lecture) computed hrs hrs computed hrs | days/times entered
StudyWork Less than 20 (Same as C(c?:t':fti(r:g x | Leave all meeting days/times
Experience (Lecture : 40 CRN 20 (WkExp) | Samevalueas | Total ARN contact X
Full Term: ID — (On- :
only) Schedule L ARN | 4o(ndStudy) | weekiyhrs | hoursiéWeeks | /9= (On- | unchecked; ensure session
Type) campus Total | credit hours entered
Contact hrs)
20
Independent 40 . .
Study/Work . 20 (Same as 20 (Wk Exp) Same value as | SSASECT Contact SSASECT Leave all n"lleetlng days/tlrpes
. . Full Term: IW 01 ALT Contact hours x | unchecked; ensure session
Experience with Lab 40 CRN 40 (Ind Study) weekly hrs Hours 175 dith tered
Hours Schedule : credit hours entere
Type)
20
Independent 40 . .
Study/Work Less than 20 (Same as 20 (Wk Exp) Same value as Total Contact ST gl meetmg days/tlr_nes
: . . 01 ALT Contact hours x | unchecked; ensure session
Experience with Lab Full Term: ID 40 CRN 40 (Ind Study) weekly hrs Hours/# Weeks 175 ith
Hours Schedule . credit hours entered
Type)

NOTE: The Scheduling Guide is not a comprehensive list of all possible scheduling configurations, but rather displays the most common scenarios.
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Example: On-campus Lecture

X @ ellucian Schedule SSASECT 9.3 22 [CALBSTU9.3 21.1 BAN9-188] (PR

RETRIEVE g% RELATED ¥ TOO!

Term: 202110 CRN: 13821 Subject: COMM  Course: 100 F Title:  Public Speaking start Over

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences
¥ COURSE SECTION INFORMATION

@R insert @@ Delete ¥ Copy | ¥, Filter

Subject | COMM [-..] GOMMUNICATION STUDIES Campus * [---] Fullerton College GradeMode | |
Course Number 100 F E] Status B Active Session Day class
Title [Puhl\c Speaking ] Schedule Type 02 B Lecture Special Approval :B
Section * Instructional Method 02 B 02 Duration E]
CrossList | = Integration Partner [ |...] [] Override Duration

~ CLASS TYPE Insert @ Delete ¥m Copy | V. Filter

Traditional Class

Partof Term 1 E] 087232021 Part-of-Term End Date ~ 72/17/2021 Part of Term Weeks 16 ‘
Open Learning Class
First Last
Reqgistration Dates
Start Dates
Maximum Extensions 0 ‘
¥ CREDITHOURS Insert @ Delete ¥m Copy | ¥, Filter

Credit Hours

Credit Hours 3.000 ] Lecture 3.000 ]
Credit Hours O None O To O Or Lecture Indicator O None O To O Or

Indicator
Billing Hours 3.000 ] Lab ]
Billing Hours O None O To O Or Lab Indicator O None o To o Or

Indicator

Contact Hours O None O To O Or Other Indicator O None O To O Or

Indiratar

¥ CLASS INDICATORS Insert @ Delete W Copy | Y. Filter
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 3.40 Long Title
IMethad Hours
CEU Indicator Daily Contact Hours I:‘ Tuition and Fee
Waiver
Link Identifier :] Total Contact Hours 5508 Voice Response
and Self-Service
Available
Reporting Year 2021 | ... | 2021-2022 Print Comments
Attendance Method Weekly, (full-term section) Gradable +| Syllabus
Course Section Information | Section Enroliment Information Section Preferences
Times and Instructors s«:lheduler Preferences
Meeting Location and Credits
~ SCHEDULE £+ Settings Insert @ Delete ¥m Copy = . Filter
Meeting Type |Slan Date = ‘ End Date = |Mon ‘ Tue ‘Wed |Thu |Fri ‘ sat | sun | Start Time |End Time |Numher of Days
:CLAS 08/23/2021 12/11/2021 Il O Il Il [ oroo 0825 31

Course Section { Section { Meeting Times and Instructor Section Preferences
Times and Instructors Scheduler Preferences.

Meeting Dates. Meeting Location and Credits

¥ SCHEDULE £ Settings Insert @@ Delete FgCopy ¥
Schedule Type * ‘ Include Break Time ‘Break Minutes per Day ‘ Override Break Minutes ‘merride Hours | Hours per Day ‘chrs per Week ‘ Total Contact Hours | Session Credit Hours
02 0 O 1.70 3.40 55.08 3.000

Important Note (impacts 320 Attendance Accounting): Ensure weekly student contact hours entered for all full-term sections (W or IW).
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Example: On-campus Lecture/Lab

(Includes a 10-minute break between lecture and lab sessions)

B RETRIEVE  JS% RELATED

Term: 202020 CRN: 20771 Subject: AT Course: 105C Title: Automotive Electrical | Start Over
‘Course Section Information Section Enroliment Information Meeting Times and Section F
¥ COURSE SECTION INFORMATION Insert @ Delete WmCopy |, Filier
Subject AT [--] AUTOMOTIVE TECHNOLOGY Campus * Cypress College GradeMode | |-
Course Number 105 C E] Status * Active Session Day class

Title [Aulomolwe Electrical | ] Schedule Type 02 E] Lecture Special Approval

Section ® el Duration E]
Cross List Integration Partner :E] D Override Duration

¥ CLASS TYPE EYinsert @ Delete ¥ Copy | ¥, Filter

Traditional Class

Instructional Method 0z

Partof Term 1 E] 01/25/2021 Part-of-Term End Date ~ 05/22/2021 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions, 0
~ CREDITHOURS Insert @ Delete Tm Copy | Y. Filter

Credit Hours

Credit Hours 4.000 :] Lecture 3.000 :]

Credit Hours O None O To O Or Lecture Indicator O None O To O Cr
Indicator
Billing Hours 4.000 :} Lab 3.000 [:]
Billing Hours O None O To O Or Lab Indicator O None O To O Or
Indicator
Contact Hours 6.000 :} Cther [:]
Contact Hours o None O To O Or Other Indicator O None O To O Qr
Indicator
~ CLASS INDICATORS Insert (@ Delete Fg Copy | ¥, Filter
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 6.80 Long Title
Method Hours
CEU Indicator Daily Contact Hours. D Tuition and Fee Waiver

Link Identifier Total Contact Hours 110.16

'oice Response and Self-Service Available

Reporting Year 2020-2021 Comments

. Gradable Syllabus

Course Section i Section Meeting Times and Instructor, Section Preferences
Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits
¥ SCHEDULE £ Settings Insert @ Delete  ¥aCopy <, Filter

Attendance Method Weekly, (full-term section)

Meeting Type | start Date * | End Date * | Mon | Tue | Wed | Thu | Fri | sat | sun | start Time |End Time | Number of Days | Meeting Conflict Override | session Indicator
CLAS 01/25/2021 05/22/2021 (| [l [l [l [1 1200 1325 31 0 01
LAB 01/25/2021 10512212021 | M 0O O M [ 1335 1500 31 0 02

Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences
Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits
v SCHEDULE £ Settings In:
Schedule Type * ‘Include Break Time ‘ Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours ‘ Session Credit Hours
02 0 D 1.70 3.40 55.08 3.000
04 ™ 0 ] 1.70 3.40 55.08 1.000

Important Note (impacts 320 Attendance Accounting): Ensure weekly student contact hours entered for all full-term sections (W or IW).

*Schedule Type Code 04E is for courses that have been designated as Extensive Labs by the Extensive Lab Committee. Use 04E in place of 04 for approved
on-campus extensive labs.
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Example: On-Campus Lecture/Lab (Continuous)

(Does not have a break between lecture and lab sessions, taught consecutively in the same room)

&% RELATED

ADD B RETRIEVE ¥ TOOL

X  @ellucian  Schedule SSASECT 9.3.23 [CALBSTU:9.3.21.1 BANS-188] (TEST)

Term: 202020 CRN: 22725 Subject: COMM  Course: 138F Title:

Forensics

Start Over

Course Section Information Section Enroliment Information Meeting Times and Instructor

Section Preferences

~ COURSE SECTION INFORMATION

insert @@ Delete "mCopy . Filter

COMM E] COMMUNICATION STUDIES

138F  []

Title: [ Forensics ]

Subject

Course Number

Section *

Cross List

Campus = Fullerton College
Status * B Active
E] Lecture

Instructional Method 02 [-..] 02

Integration Partner :E]

Scheaule Type 02

Grade Mode
Session

Special Approval

Duration E]

|

B Evening class

:

[] ovenride Duration

~ CLASSTYPE Insert @ Delete  ¥mCopy | 7. Filter
Traditional Class
PartofTerm 1 B 01/25/2021 Part-of-Term End Date ~ 08/22/2021 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
¥ CREDIT HOURS 3 Insert @ Delete  ¥m Copy | V. Filter
Credit Hours
Credit Hours 2.000 ] Lecture 1.000 (I
CreditHowrs () None Q) To (O Or Lecture Indicator () None () To (O or
Indicator
Billing Hours 2.000 :] Lab 3.000 :]
gilingHours (O None O 1o (O or Labindicator () None () To (O or
Indicator
Contact Hours 4.000 ] Other (I
Contact Hours () None (D) To () or Other Indicator () None (D) To (O or
Indicator
~ CLASS INDICATORS Insert (@ Delete ¥ Copy | V. Filter
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 4.60 Long Title
Method Hours
CEU Indicator Daily Contact Hours [] Tuttion and Fee wWaiver
Link identifier || Total Contact Hours 7452 Voice Response and Self-Service Available
Reporting Year 2020 . 2020-2021 Print Comments
Attendance Method B Weekly, (full-term section) Gradable Syllabus
Course Section Information Section Enroliment Information Section Preferences
Scheduler Preferences
Mmﬁnu Dates Meeting Location and Credits
~ SCHEDULE £ Settings Insert @ Delete Fm Copy
2ting Time Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator *
| cLas 01/25/2021 0522/2021 O O O O O o800 0830 310 o1
LAB 01/26/2021 0512212021 O O O O ] o831 1005 31 02
~ SCHEDULE £+ Seftings @3 In:

Schedule Type * Include Break Time Break Minutes per Day

02 O
04 I

Override Hours.

Override Break Minutes

Hours per Day

0.60
1.70

Hours per Week

Session Credit Hours
1.000
1.000

Total Contact Hours
1.20 19.44
3.40 55.08

NOTE: This class has 4 weekly contact hours (1=lecture, 3=lab) and no break between lecture and lab sessions, which are taught consecutively in the same
room. Therefore, the lecture session can be entered into Banner for < 50 minutes since it meets the criteria on page 8. Hours need to be overridden in Banner to
compute correctly. Check Appendix A to ensure total contact hours for the course are correct.

*Schedule Type Code 04E is for courses that have been designated as Extensive Labs by the Extensive Lab Committee. Use 04E in place of 04 for approved

on-campus extensive labs.

NOCCCD Course Scheduling Manual

Page 25 of 68



Example: On-campus Extensive Lab

Term: 202310 CRN: 10554  subject: ESC Course: 100LF Title:  Physical Geology Lab

Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences

o
«COURSE SECTION INFORMATION

Fullerton College Grade Mode :E]
Active Session Day class

Title: lPhyswcaI Geology Lab ] Schedule Type = 04E == | Extensive Lab Special Approval :@

Section * Instructional Method 04 [+=] 04 Duration
Cross List [ ---] Integration Partner :E] I:‘ Override Duration

Subject | ESG EARTH SCIENCES Campus =

Course Number  100LF Status *

| ~CLASS TYPE

Traditional Class

Parttof Tem 1 08/21/2023 Part-of Term End Date  12/09/2023 Part of Term Weeks 16

Open Learning Class
First Last

Registration Dates

Start Dates

‘ Maximum Extensions 0

| +CREDIT HOURS

Credit Hours

CreditHours () None (D To (O Or Lecture Indicator (D) None (O To (O oOr
Indicator

Biling Hours () None () To () Or Lab Indicator  (O) None () o (O) Or

Indicator
Contact Hours 3.000 [:] Other :]
ContactHours () None (O To (O Or Otherindicator (J) Mone (O To (O ©Or
Indicator
~CLASS INDICATORS BB Insert @@ Dele
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 340 Long Title
Method Hours
CEU Indicator Daily Contact Hours |:| Tuition and Fee Waiver
Link Identifier :] Total Contact Hours 8508 |Z \oice Response and Self-Service Available
Reporting Year | 2023 2023-2024 [ Print Comments
Aftendance Method Weekly, (full-term section) [v] Gradable Syllabus

Course Section Section i Meeting Times and Instructor Section Preferences
Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits

~ SCHEDULE £ Settings Insert @@ Delete  "m Copy
ating Time ‘Mee(mg Type ‘ Start Date * End Date * ‘Mun ‘Tue |Wed |Thu |Fri |Sal ‘ Sun ‘smn Time End Time Number of Days ‘Menling Conflict Override |Session Indicator *
| ;) 0821/2023 12/0412023 %) 0 O O O O [0 1215 1525 15 0 01
[T O Meeting Location and Credits
~ SCHEDULE T Settings Insert @@ Delete  TmCopy | I
Building |Ruam |S|:hedu|e Type * ‘ Include Break Time ‘Bmak Minutes per Day ‘ Override Break Minutes ‘Ovenide Hours |H0ur5 per Day ‘ Hours per Week |Tn|a| Contact Hours ‘ Session Credit Hours
600 829 04E E 20 D 3.40 3.40 55.08 1.000

Important Note (impacts 320 Attendance Accounting): Ensure weekly student contact hours entered for all full-term sections (W or IW).

*Schedule Type Code 04E is for courses that have been designated as Extensive Labs by the Extensive Lab Committee. Use 04E in place of 04 for approved
on-campus extensive labs.
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Example: Synchronous Online (e.g., Zoom) Lecture

(Fully synchronous online lecture with no on-campus meetings)

b 4 @ ellucian Schedule SSASECT 9.3.27 [CALBSTU:9.3.28 3 BAN9-188] (TEST) ADD B RETRIEVE RELATED % TOOLS
Term: 202310 CRN: 10003  Subject: ANTH Course: 107 F Title: Anthro/Magic, Witchcraft, Relig Start Over
Section Enroll t Infi iti Meeting Times and Instructor Section Preferences
+COURSE SECTION INFORMATION Inset B Delete "mCopy 7. Filte

Subject * | ANTH ANTHROPOLOGY Campus * n Fullerton College Grade Mode Standard Letter
Course Number * | 107 F n Status * |A wes | Active Session On-line class
Title [Anthrollwag\c:\l\.ﬁtchcraﬁ: Relig ] Schedule Type * n Synch Online Special Approval :IE]

Section * ﬂ Instructional Method n T Duration mee
Cross List [ "-] Integration Partner :IE] |:| Qverride Duration
~CLASS TYPE Insert B Delete "m Copy | Y. Filter
Traditional Class
PartorTerm 1 Jess|  0827/2023 Partof-Term End Date  12/09/2023 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
~CREDIT HOURS Insert @ Delete  Fm Copy | . Filter

Credit Hours

Credit Hours 3.000 [:] Lecture 3.000 [:]
CreditHours (J) Nene () To () Or Lecture Indicator  (O) None (D) To () Or
Indicator

Biling Hours () Nene (O To (O Or Lab Indicator (O) None () To (O Or

Indicator
Contact Hours 3.000 [:] Other [:]
ContactHours () Nene (D) To () Or Ctherindicator (O None (D) Te (O or

Indicator

~CLASS INDICATORS Insert [ Delete ¥ Copy | T, Filter
Prerequisite Check Basic or None CAPP Degree\Works Weekly Contact 340 Long Title
Method Hours
CEU Indicator Daily Contact Hours |:| Tuition and Fee Waiver
Lnkidentifier [ | Total Contact Hours 55.08 [/ Vaice Response and Seif-
Service Available

Reporting Year | 2023 2023-2024 |Z Print Comments

Attendance Method Weekly, (full-term section) |Z Gradable Syllabus

Course Section i Section Ei i Meeting Times and Instructor Section Preferences
Times and Instructors. Scheduler Preferences

Meeting Dates Meeting Location and Credits

~+SCHEDULE £ Settings Insert @ Delete FmCopy . Filt
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator
CLAS 08/21/2023 12/09/2023 O M O O O O 1320 1445 32 01

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences
Times and Instructors Scheduler Preferences

Meeting Dates. Meeting Location and Credits
~ SCHEDULE & Settings Insert @ Delete "W Copy | T, Filter
Building  |Room | Schedute Type * | Include Break Time | Break Minutes per Day | Override Break Minutes | Qverride Hours | Hours per Day | Hours per Week | Total Contact Hours | Session Credit Hours.
ZOOM ZOOM 71 M 0 O 170 340 5508 3.000

Important Note (impacts 320 Attendance Accounting): Zoom sessions that happen in real time with an instructor (i.e., synchronous, interactive, two-way
online instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as ZOOM and use one of the following
attendance accounting methods: W, D, or P.
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Example: Synchronous Online (e.g., Zoom) Lecture/Lab

(Fully synchronous online lecture and lab class with no on-campus meetings)

X @ ellucian

9.3 28,3 BAN9-188] (TEST)

o= RE

ADD B RETRIEVE

Term: 202310 CRN: 10004  subject: DART

Course:

100F Title: Introduction to Digital Art

‘Course Section Information Section Enroliment Informati

ion Meeting Times and Instructor Section Preferences

v
*COURSE SECTION INFORMATION

Insert ED:

Subject* |DART DIGITALARTS
Course Number = [ 100 F n

Campus * Fullerton College

Status = |A

Active

Title [Introduclion to Digital Art

| Synch Online

] Schedule Type = 71

Grade Mode

Special Approval

Standard Letter
On-line class
]

Session

Section * n Instructional Method = | 71 == 71 Duration =
Cross List | ] Integration Pariner | |+r] [] overide Duration
vCLASS TYPE Insert @ De
Traditional Class
Partof Term 1 was 08/21/2023 Part-of-Term End Date  7209/2023 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates Processim
Start Dates
IMaximum Extensions 1]
~+CREDIT HOURS Insert (@ De
Credit Hours
CreditHours () None () To () Or Lecture Indicator  (0) Nene () To (O) Or
Indicator
Biling Hours () Nene () To () Or LabIndicator (O) Mone (O To (O Or
Indicator
ContactHours () None () To (O) or Other Indicator  (O) None () T (0) Or
Indicator
~CLASS INDICATORS Insert @ Delete ¥ Cop
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 560 Long Title
Method Hours
CEU Indicator Daily Contact Hours ["] Tuition and Fee Waiver
Unkidentier [ | Tolal Contact Hours 90.72 [/ Voice Response and Seff-Service Available
Reporting Year 2023 2023-2024 @ Print ‘Comments
Attendance Method Weekly, (full-term section) @ Gradable Syllabus
Course Section Section E Section Preferences
Scheduler Preferences
Meeting Location and Credits
~ SCHEDULE £ Settings Insert B Delete "mCopy T, Fil
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator
|cLas 08/21/2023 12/06/2023 O O O O [0 0800 0900 320 01
LAB 08/21/2023 - 12/09/2023 M [] =l I I ] [] 0901 1035 320 02
Course Section Section i Meeting Times and Instructor Section Preferences
Scheduler Preferences
[Pl Meeting Location and Credits
= SCHEDULE 2 Seftings Insert @ Delete  FmCopy | Y, Filter
Building  |Room Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Override Hours. Hours per Day Hours per Week Total Contact Hours Session Credit Hours
] ZOOM ZOOM 71 M 0 O 1.00 2.00 3240 2.000
ZOOM SZO0M ST1L a O 1.80 3.60 5832 1.000

Important Note (impacts 320 Attendance Accounting): Zoom sessions that happen in real time with an instructor (i.e., synchronous, interactive, two-way
online instruction) should be coded as synchronous online sessions (code 71) with the building/room location noted as ZOOM and use one of the following
attendance accounting methods: W, D, or P. Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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Example: Synchronous/Asynchronous Online (OLZ)

(Asynchronous Online with Synchronous Online/Zoom meetings regularly scheduled for same day/time for
consecutive weeks)

X @ellucian  Schedule SSASECT 9.3.27 [CALBSTU:9.3 28 3 BAN9-188] (TEST) ADD B RETRIEVE B RELATED ¥ TOOLS

Term: 202310 CRN: 10001  Subject: ENGL Course: 100F Title: College Writing Start Over

Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences

=COURSE SE&ION INFORMATION

insert @ Delete ¥mCopy T, Filter
Subject * ENGLISH Campus * Fullerton College Grade Mode n Standard Letter
Course Number * n Status * |A eee | Active Session On-line class
Title ICo\Iege Writing ] Schedule Type 71 E\ Synch Online Special Approval :E]
Section * n Instructional Method \ Synch and Asynch Online Duration e
Cross List [ ---] Integration Partner :IEJ I:‘ Override Duration

Insert @@ Delete  ¥m Copy | . Filter

~CLASS TYPE

Traditional Class

Partof Term 1 D 08/21/2023 Part-of-Term End Date  12/09/2023 Part of Term Weeks 16

Open Learning Class

First Last

Registration Dates Processing Rules

Start Dates

IMaximum Extensions 0

~CREDIT HOURS Insert @@ Delete  Tm Copy | T, Filter

Credit Hours

Credit Hours £.000 [ ] Leclure 4.000 ]

CreditHours () None (D To () Or Lecture Indicator (D) None (D To (O Or
Indicator

Biling Hours  (O) None () To (0) Or Lab Indicator () None () To () Or
Indicator

ContactHours (O) None (D) To (O) Or CtherIndicator (D) None (D) To  (O) or
Indicator

~CLASS INDICATORS @ insert @ Delete  Tm Copy

Prerequisite Check (@) Basic or None CAPP DegreeWorks Weekly Contact 4.00 Long Title
Method Hours
CEU Indicator Dally Contact Hours [] Tuition ana Fee wvaiver
Link Identifier :] Total Contact Hours 70.00 Voice Response and Self-Service Available
Reporting Year 2023 2023-2024 [ Print Comments
Attendance Method \ Independent Study--Weekly @ Gradable Syllabus

Course Section Information section Enroliment Information Meeting Times and Instructor Section Preferences

Times and Instructors. Scheduler Preferences
Meefing Dales Meeting Location and Credits.

+SCHEDULE LY Settings Insert @@ Delste ¥mCopy I
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator
|cLas 08/21/2023 12/07/2023 O ™M O M O O [0 0e30 1035 32 0 01
- ONL 08/21/2023 12/07/2023 1 [ [] [] 1 [ ] 0 02
Course Section i Section i Section Preferences

Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits

= SCHEDULE £¥ Settings Insert @ Delete  m Copy
Building Room Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours

ZOOM ZOOM 71 O =] 1.30 260 4550
ONLINE  ONLINE 72 [ ~ 140 1.40 2450

NOTE: See definition of Hybrid on page 5. Refer to Attachment C to confirm 17.5 multiplier contact hours for course with asynchronous online portion.

Important Note (impacts 320 Attendance Accounting): 1) Ensure attendance accounting method = IW for full-term CRNs with any portion asynchronous

online (i.e., not ZOOM). 2) Use a 17.5 multiplier for Total Contact Hours if the course has any portion asynchronous online (i.e., not ZOOM). 3) Ensure weekly
student contact hours entered for all full-term sections (W or IW).
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Example: Asynch Hybrid Lecture (HYA), Regular Meetings

(Asynchronous online session with on-campus meetings scheduled for same day/time for consecutive weeks)

21 RETRIEVE g% RELATED 43 TOOL
Term: 201920 CRN: 20557 Subject: ENGL Course: 100C Title: College Writing Start Over
Course Section Information Section Enreliment Information Meeting Times and Section F
¥ COURSE SECTION INFORMATION Insert (@ Delete Fg Copy ¥, Filter
Subject | ENGL [-.] ENGLISH Campus * [ -] Cypress College Grade Mode

Hybrid class

Course Number 100 C E] Status * Active Session

Title [CDHege Writing ] Schedule Type  HY i Hybrid Special Approval :E]
Section® Instructional Method HY Asynch Duration []
CrossList | [--) Integration Partner [] Override Duration

¥ CLASS TYPE Insert (@ Delete ¥ Copy | ¥, Filter
Traditional Class
Part of Term 1 E] 01/27/2020 Part-of-Term End Date ~ 05/23/2020 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
~CREDIT HOURS Insert @@ Delete ¥ Copy | V. Filter

Credit Hours

Credit Hours O None O To O or Lecture Indicator O Mone O To O or
Indicator
Billing Hours 4.000 :] Lab :]
Biling Hours () None () To () Or Lab Indicator (O) None () To () Or
Indicator
Contact Hours 4.000 ] Other C
ContactHours () None (O To (O oOr Other Indicator () None () To (O Or
Indicator
~CLASS INDICATORS Insert @ Delete
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 4.00 Long Title
Method Hours
CEU Indicator Daily Contact Hours [] Tution ana Fee Waiver
Link |dentifier :] Total Contact Hours 70.00 @ Voice Response and Self-Service Available
Reporting Year | 2019 2019-2020 [/ Print +/ Comments

Attendance Method

Independent Study--Weekly @ Gradable Syllabus

Course Section Section Meeting es and Instructor Section Preferences
Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits

~ SCHEDULE £ Settings Insert Delete ¥g Copy ¥, Filte
Meeting Type | start Date * |End Date * | Mon | Tue | Wed | Thu |Fni | sat | sun | start Time |End Time Number of Days | Meeting Conflict Override | session Indicatol
: CLAS 01/27/2020 05/23/2020 O O (| N O 0 1120 1325 15 01
HY 01/27/2020 05/23/2020 O [l O O ] [l O 0 02
~SCHEDULE £ Settings Insert [ Delete ¥ Copy
Building ; Room ‘ Schedule Type * ilm:luﬂe Break Time Break Minutes per Day Override Break Minutes ;UVE"iﬂe Hours Hours per Day iHOlIfS per Week ‘Tﬂta| Contact Hours | Session Credit Hours
HUM 31 02 H 1 M 230 230 40.25 4.000
HY (| | 170 1.70 2975 0.000

NOTE: See definition of Hybrid on page 5. Refer to Attachment C to confirm contact hours for course with asynchronous online portion.

Important Note (impacts 320 Attendance Accounting): Ensure weekly student contact hours entered for all full-term sections (W or IW).
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Example: Asynch Hybrid Lecture (HYA), Variable Meetings

(Asynchronous online session with on-campus meetings NOT scheduled for same day/time for consecutive weeks)

X @ellucian  Schedule SSASECT 9.3 23 [CALBSTU:9.3.21.1 BANS-188] (TEST) ADD B RETRIEVE M RELATED 3 TCOI
Term: 202110 CRN: 10242  Subject: MATH Course: 040C Title:  Intermediate Algebra @
Course Section Information Section Enroliment Information | Meeting Times and Instructor ‘ Section Preferences. ‘
~ COURSE SECTION INFORMATION 3 insert @ Delete  Fm Copy | ¥, Fitter
Subject @ E] MATHEMATICS Campus * |1 = | Cypress College Grade Mode
Course Number  040C E] Status * B Active Session B Hybrid class.
Title [\ntermediate Algebra ] Schedule Type  HY Hybrid Special Approval
Section * Instructional Method HY Asynch Duration B
Cross List [ Integration Partner . D Override Duration
¥ CLASS TYPE Insert @ Delete ¥ Copy | V. Filter
Traditional Class
Part of Term 1 E] 06/23/2021 Part-of-Term End Date  12/11/2021 Part of Term Weeks 16
‘Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
~ CREDIT HOURS Insert (@ Delete  Fm Copy | . Filter
Credit Hours
Credit Hours 4.000 [ Leclure 4000 [
CreditHours () None (D) To (O or Lecture Indicator () None () To () Or
Indicator
Billing Hours 4.000 [:] Lab :}
Biling Hours () None () To () Or LabIndicator () None () To (O Or
Indicator
Contact Hours 4.000 — Other ]
contactHowrs () None (O To (O or otneringicator () None (O To (O or
Indicator
¥ CLASS INDICATORS Insert @@ Delete  Fm Copy | V. Filter
Prerequisite Check  (©) Basic or None CAPP DegreeWorks. Weekly Contact Long Title
Method Hours.
CEU Indicator Daily Contact Hours LR ["] Tuttion and Fee Waiver
Link Identifier :] Total Contact Hours 70 Voice Response and Self-Service Available
Reporting Year _ 2021 2021-2022 Print Comments
Attendance Method Independent Study--Daily Gradable Syllabus
 Course Section Informat _ Section i imes and Instructor Section Preferences
Scheduler Preferences |
Meeting Location and Credits ‘
~ SCHEDULE {3 Settings. Insert @ Delet= T@Copy 3
‘Meeling Time |Mee|ing Type ‘ Start Date * End Date * ‘Man ‘Tue ‘ Wed ‘Tnu |Fri |s;=t ‘ sun ‘Slarl Time End Time Number of Days Meeting Conflict Override ‘ Session Indicator *
[ ] cLas 08/23/2021 08/23/2021 O O O O O O 1000 1200 1 01
HY 08123/2021 121172021 O | | | m| 0 0 08
CLAS 0913/2021 09/13/2021 0 M M M M ] 1000 1200 1 02
CLAS 09/127/2021 09127/2021 O O O O O O 1000 1200 1 03
CLAS 10/18/2021 10/18/2021 0 M | | M ] 1000 1200 1 04
CLAS 11/0812021 11/08/2021 O O O O O O 1000 1200 1 05
CLAS 1112912021 1112972021 O m| | | m| ] 1000 1200 1 06
CLAS 12/06/2021 12/06/2021 0 M | | M ] 1000 1200 1 o7
Course Section | Section Section Preferences ‘
Scheduler Preferences
Meeting Dates Meef and Credits
~ SCHEDULE 1 Settings Insert @ Delete TmCopy | ¥,
Builiing  Room | Sehedule Type * | Include Break Time Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours | session Credit Hours
SEM 116 02 (| 0.00 0.00 0.00 0.000
HY [ v 4.00 4.00 70.00 4.000
SEM 116 02 (| 0.00 0.00 0.00 0.000
SEM 116 02 D 0.00 0.00 0.00 0.000
SEM 116 02 [ 0.00 0.00 0.00 0.000
SEM 116 02 I:‘ 0.00 0.00 0.00 0.000
SEM 116 02 [l 0.00 0.00 0.00 0.000
SEM 116 02 [l 0.00 0.00 0.00 0.000

NOTES: See definition of Hybrid on page 5. Refer to Attachment C to confirm contact hours for asynchronous online course.
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Example: Asynch Hybrid Lecture/Lab (HYA), Regularly

Scheduled

(Labs scheduled on campus for same day/time for consecutive weeks, lecture component asynchronous online)

X @ellucian  Schedule SSASECT 9.3 23 [CAL BSTU:9.3 21 1 BAN9-188] (TEST) ADD B RETRIEVE M RELATED ¥ T0OI
Term: 202020 CRN: 20335 Subject: CHEM  Course: 211AF Title:  Qrganic Chemistry | Start Over
Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences
~ COURSE SECTION INFORMATION E3insert @@ Delete FmCopy |, Filter
subject | CHEM |-..| CHEMISTRY Campus * [2 Fullerton College GradeMode [ |
Course Number ~ 211AF B Status * B Active Session B Hybrid class
Title [Orgamic Chemistry | ] Schedule Type  HY Hybrid Special Approval :E]
Section * B Instructional Method HY Asynch Duration E]
Cross List [ ‘ ] Integration Partner :E] D Override Duration
~ CLASSTYPE €3 Insert @ Delete FmCopy | T, Filter
Traditional Class
Part of Term 1 E] 01/25/2021 Part-of-Term End Date  05/22/2021 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates Processing Rules
Start Dates
IMaximum Extensions 0
v CREDIT HOURS Insert @ Delete ¥m Copy | W, Filter
Credit Hours
Credit Hours O None O To O Or Lecture Indicator O None O To O Or
Indicator
Billing Hours O None O To O Or Lab Indicator O None O To O Or
Indicator
Contact Hours O None O To O Or Other Indicator O None O To O Or
Indicator
~CLASS INDICATORS Insert @ Delete ¥m Copy | Y, Filter
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 9.00 Long Title
Method Hours
CEU Indicator Daily Contact Hours I:| Tuition and Fee Waiver
Link Identifier :] Total Contact Hours 157.50 [\A Voice Response and self-
Service Available
Reporting Year | 2020 2020-2021 [V Print Comments
Attendance Method Independent Study--Weekly IZ Gradable /' Syllabus
Course Section Section Section Preferences
Meeting Dates Meeting Location and Credits
~ SCHEDULE £ Settings Insert @@ Delete ¥wCopy WY,
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator *
LAB 01/25/2021 05/22/2021 O O | O ] 1455 1805 32 0 01
|HY 01/25/2021 05/22/2021 O O O 0 O O 0 00 02
Course Section Information Section Enroliment Information Section Preferences.
Scheduler Preferences
v SCHEDULE Q¢ Settings Insert (@ Delete

‘ Schedule Type * ;Include Break Time

04 O
HY M

; Break Minutes per Day

;Override Break Minutes :Override Hours

V]

;Hours per Day

Hours per Week
3.00
3.00

Total Contact Hours
6.00 105.00
3.00 52.50

Session Credit Hours
2.000
3.000

Important Notes (impacts 320 Attendance Accounting): 1) Use a 17.5 multiplier for Total Contact Hours if the course has any portion asynchronous online
(i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online course. 2) Ensure weekly student contact hours entered for all full-
term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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Example: Synch Hybrid Lecture/Lab (HYS), Regularly Scheduled

(Synchronous online lecture with on-campus lab scheduled for same day/time for consecutive weeks)

X @ ellucian Schedule SSASECT 9.3.27 [CALBS

3.28.3 BAN9-128] (TEST)

Term: 202310 CRN: 10002  Subject: CIS Course: 111C Title: Computer Information Systems

Bap B

RETRIEVE

o5 RELATED

L& 100
Start Owi

Course Section Information Section Enrollment Information

Meeting Times and Instructor Section Preferences

v
= COURSE SECTION INFORMATION

Insert @@ Delste "mCopy T F
Subject * COMPUTER INFORMATION SYSTEMS Campus * Cypress College Grade Mode Standard Letter
Course Number* [ 111 C n Status * Active Session Hybrid class
Title [Cumputer Information Systems l Schedule Type * Hybrid Special Approval [:E]
Section * n Instructional Method n HY Synch Duration D
CrossList | -] Integration Partner | [===] [] overrige Duration
~CLASS TYPE Insert @ Delete "mCopy | T.F
Traditional Class
Part of Term 08/21/2023 Fartof-Term End Date | 12/09/2023 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates Processing Rules
Start Dates
IMaximum Extensions 0
~CREDIT HOURS Insert [ Delete ¥mCopy | T.F
Credit Hours
CreditHours  (O) None (D) To () Or Lecture Indicator () Nene (D) To (D) or
Indicator
Biling Hours () None () To () oOr Labindgicator () None (D) To () Or
Indicator
ContactHours () Nene (O To () Or OtherIndicator () None (D) Te () Or
Indicator
~CLASS INDICATORS Insert (@ Delete  ¥m Copy | T, Filter
Prerequisite Check Basic or None CAPP Degree\Wworks Weekly Contact 4.40 Long Title
Method Hours
CEU Indicator Daily Contact Hours D Tuition and Fee \Waiver
Link Identifier :] Total Contact Hours 71.28 Voice Response and Self-
Service Available
Reporting Year |2023 2023-2024 @ Print Comments
Aftendance Method Weekly, (full-term section) @ Gradable Syllabus
Course Section Section Section Preferences
Scheduler Preferences
Meeting Location and Credits
~ SCHEDULE L Sattings Insert @@ Delete "mCopy | T.F
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator
CLAS 08/21/2023 12/09/2023 O = O O O O O 1700 2010 16 01
LAB 0812112023 1210912023 [ Y O O % B N I ] [J 1700 1750 16 02
Course Section i Section Section Preferences
Scheduler Preferences
Meeting Dates Meeting Location and Credits
~ SCHEDULE £t Settings Insert @@ Delete TmCopy T, Filter
Building ;Roum | Schedule Type * ;Im:lude Break Time ; Break Minutes per Day ;Owemde Break Minutes ; Override Hours. ;Hnurs per Day ;Hnurs per Week |Tu|a| Contact Hours. | Session Credit Hours |
|zoom ZOOM 71 = 20 O 340 3.40 55.08 3.000
BUS 1204 04 I~ 0 O 1.00 1.00 16.20 0.000

Important Notes (impacts 320 Attendance Accounting): 1) Use Weekly (W) attendance accounting method since NO asynchronous online portion. 2) Ensure
weekly student contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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Example: Synch Hybrid Lecture/Extensive Lab (HYS)

(Synchronous online lecture with on-campus extensive lab scheduled for same day/time for consecutive weeks)
X @ ellucian

Schedule SSASECT 9.3.27 [CALBSTU9.3.28 3 BAN9-188] (PROD)

Term: 202310 CRN: 12231  Subject: BIOL Course:

Course Section Information Section Enrcliment Information

231C Title: General Human Anatomy

Meeting Times and Instructor Section Preferences

v
»COURSE SECTION INFORMATION

Subject  BIOL
231C

BIOLOGY

E

Course Number

Title [General Human Anatomy

Campus *

Cypress College

Status *

Grade Mode

J

Session

n Hybrid class

] Schedule Type  HY s | Hybrid Special Approval [:E]
Section * n Instructional Method ~ HYS ==« [ HY Synch Duration e
CrossList | [+=] Integration Partner [ o] [] overrice Duration
~CLASS TYPE
Traditional Class
Partof Tem 1 e 08/21/2023 Part-of-Term End Date  12/09/2023 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates [
Start Dates
IMaximum Extensions 0
~CREDIT HOURS
Credit Hours
CreditHours (O None (O To (O Or Lecture Indicator (D) None (O To (O Or
Indicator
Biling Hours () Nene () To (O Or Lab Indicator  (O) None (O To () Or
Indicator
Contact Hours  (C) Nene () To (O) Or Other Indicator  (O) None (O To () Or
Indicator
+CLASS INDICATORS Einsert @ Delete
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 6.80 Long Title
Method Hours
CEU Indicator Daily Contact Hours D Tuition and Fee Waiver
Link Identifier :] Total Contact Hours 110.76 @ Voice Response and Self-Service Available
Reporting Year _ 2023 2023-2024 [+ Print Comments
Aitendance Method n Weekly, (full-term section) |z] Gradable Syllabus
Course Section i Section i Section Preferences
Scheduler Preferences
(SO TS Ol Meeting Location and Credits
~ SCHEDULE £ Settings Insert BB Delete  "m Copy
sting Time | Meeting Type | start Date * |End Date * | Mon | Tue | wed | Thu |Fri | sat | sun | start Time | End Time | Number of Days | Meeting Conflict Override | Session Indicator *
| cLas 08/21/2023 12/09/2023 O ™ O O O O O o095 1050 16 o1
CLAS 08/21/2023 | 12/09/2023 M | | = M | [] ows 1050 15 02
LAB 08/21/2023 $12/09/2023 [ ] ] ™M ] ] [] mnz20 1430 15 03
(I ECE  Meeting Location and Credits
~+SCHEDULE X Settings Inset @@ Delete TmCopy | ¥
Building | Room | Schedule Type * | Include Break Time | Break Minutes per Day | Override Break Minutes | Override Hours | Hours per Day |Hours per Week | Total Contact Hours | Session Credit Hours |
ZOOM 71 E 0 D 1.70 1.70 27.54 3.000
SEM 210 02 @ 0 D 1.70 1.70 27.54 0.000
SEM 216 04E @ 20 D 3.40 340 5508 1.000

Important Notes (impacts 320 Attendance Accounting): 1) Use Weekly (W) attendance accounting method since NO asynchronous online portion. 2) Ensure
weekly student contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab sessions.

*Schedule Type Code 04E is for courses that have been designated as Extensive Labs by the Extensive Lab Committee. Use 04E in place of 04 for approved
on-campus extensive labs.
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Example: Hybrid Lecture/Lab/Synch/Asynch (HYQO), Regularly

Scheduled

(Labs scheduled on campus for same day/time for consecutive weeks, lecture components Synchronous Online/Zoom and
Asynchronous Online)

X @ ellucian

Schedule SSASECT 9.3.23 [CALBSTU:9.3 21.1 BAN9-188] (PROD)

ADD B RETRIEVE g% RELATED

Term: 202120 CRN: 21099  Subject: HRC Course: 125C Title:  Restaurant Management ( statover
Course Section Information Section Enroliment Information Meeting Times and Section
" COURSE SECTION INFORMATION Insert (@ Delete ¥ Copy . Filter
Subject | HRC [--] HOTEL RESTAURANT, CULINARY AR Campus * Cypress College GradeMode | -]
Course Number 125 C B Status * B Active Session B Hybrid class
Title [Restaurant Management ] Schedule Type  HY B Hybrid Special Approval [:E]
Section = |HY1 [-] Instructional Method  [HYO  [+=+] HY Other Duration []
Cross List [ ‘ ] Integration Partner :E] I:‘ Override Duration
¥ CLASS TYPE Insert @@ Delete ¥g Copy | ¥, Filter

Traditional Class

Partof Term 1 E] 01/24/2022 Part-of-Term End Date ~ 05/21/2022 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
¥ CREDIT HOURS Insert [@ Delete ¥g Copy | Y. Filter
Credit Hours
Credit Hours 3.000 ] Lecture 2.000 ]
Credit Hours O None O To O Or Lecture Indicator O None O To O Or
Indicator
Billing Hours 3.000 [:] Lab 4.000 [:]
Billing Hours O None O To O Or Lab Indicator O None O To O Or
Indicator
Contact Hours 6.000 :] Other :]
Contact Hours O None O To O Or Other Indicator o None O To o Or
Indicator
~ CLASS INDICATORS 0 nsert (@ Delete
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 6.00 Long Title
Method Hours
GCEU Indicator Daily Contact Hours D Tuition and Fee Waiver
Link Identifier :] Total Contact Hours 105.00 [+ Voice Response and Self-Service Available
Reporting Year 2021 2021-2022 [V Print Comments
Attendance Method * n Independent Study--Weekly [V Gradable Syllabus
Course section i section Section Preferences
Scheduler Preferences.
Meeting Dates Meeting Location and Credits
~ SCHEDULE #* Settings Insert @ Delete Wg Copy | Y. Filter
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator
| CLAS 01/24/2022 05/21/2022 O O O O O O o930 1030 16 O 01
LAB 01/24/2022 05/21/2022 O O O [l [l [ 1045 1500 16 0 02
HY 0112412022 05/21/2022 O O O O O | 0 | 0 03
Course Section Information Section Enroliment Information Section Preferences
Scheduler Preferences
Meeting Dates.
v SCHEDULE & Settings Insert @@ Delete ¥ Copy Y. Filter
Building Room Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours
| zoom ZOOM 71 | 1.00 1.00 17.50 2.000
AN 174 04 O 4.00 4.00 70.00 1.000
ONLINE ONLINE HY D 1.00 1.00 17.50. 0.000

Important Notes (impacts 320 Attendance Accounting): 1) Use exact weekly contact hours for Hours per Week and use a 17.5 multiplier for Total Contact
Hours if the course has any portion asynchronous online (i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online course. 2)
Ensure weekly student contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab
sessions. Enter all lecture credit hours on first lecture line and all lab credit hours on first lab line.
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Example: Asynchronous Online Lecture

X  @ellucian

(Less than full-term class)

RETRIEVE

Term: 202010 CRN: 10735 Subject: ANTH  Course: 101C Title:

Biological Anthropclogy

&% RELATED

T TOOL
Start Over

Course Section Information Section Enroliment Information

Meeting Times and Instructor

Section Preferences

* COURSE SECTION INFORMATION @insert @ Delete FwCopy =, Filter
Subject | ANTH [-..| ANTHROPOLOGY Campus = [1 [-] Cypress College GradeMode | |
Course Number  101C E] Status * B Active Session On-line class
Title [Bio\ngica\ Anthropology ] Schedule Type 72 E] Online Special Approval :E]
Section* [OL1 Instructional Method 72 [..] 72 Duration [
Cross List [ ‘ ] Integration Partner :E] D Override Duration
~ CLASS TYPE Insert [ Delete ¥ Copy | ¥, Fiter
Traditional Class
Part of Term F8 j 08/24/2020 Part-of-Term End Date  10/78/2020 Part of Term Weeks 8
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
~ CREDIT HOURS Insert @ Delete  ¥m Copy | V. Filter
Credit Hours
Credit Hours 3.000 [:] Lecture 3.000 [:]
CreditHours (O Nene O To (O or Lecture Indicator (J None O To (O or
Indicator
Billing Hours 3.000 :] Lab :]
BilingHous O None O To (O or Labindieator (O None O To O or
Indicator
Contact Hours 3.000 (I Gther ]
ContactHours (O None (O To (O Or oOtnerindicator () None (D) To (O Or
Indicator
~ CLASS INDICATORS Insert @ Delete  ¥a Cop!
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact Long Title
Method Hours
CEU Indicator Daily Contact Hours 6.60 D Tuition and Fee Waiver
Link Identifier :] Total Contact Hours 52.50 E/I Voice Response and Self-Service Available
Reporting Year 2020 2020-2021 [ Print Comments
Attendance Method | ID ***  Independent Study--Daily [V Gradable Syllabus
Course Section section Section Preferences
Scheduler Preferences
Meeting Dates. Meeting Location and Credits.
~ SCHEDULE £ Settings Insert @@ Delete ¥ Copy | 3
| Meeting Time ‘Meeiing Type Start Date * |End Date * ‘Mon |Tue ‘Wed |Tnu |Frf ‘Sal |Sun ‘Slan Time End Time Number of Days Meeting Conflict Override ‘ Session Indicator *
e | ONL 08/24/2020 10/18/2020 (| O O 0 01
‘ ‘Course Section Information Section Enroliment Information Section Preferences
Scheduler Preferences
~ SCHEDULE & Settings In
:Schedule Type * ‘Include Break Time ‘Break Minutes per Day |Override Break Minutes ‘ Override Hours ‘ Hours per Day ‘Hours per Week ‘Tuul Contact Hours ‘ Session Credit Hours |
72 ‘ 6.60 6.60 52.50 3.000

NOTE: See definition of Online class on page 5. Refer to Attachment C to confirm total contact hours for asynchronous online course using 17.5 multiplier.
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Example: Asynchronous Online Lecture/Lab

ADD B RETRIEVE M REIATED J§T

X @ellucian  Schedule SSASECT 9 323 [CALBSTU-9.321 1 BANS-188] (TEST)

Term: 202020 CRN: 21204  Subject: ART Course: 182 F Title:  Basic Drawing Start Over

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences

* COURSE SECTION INFORMATION @ insert @ Delete  "mCopy | T Filter

Subject ART E] ART Campus * Fullerton College Grade Mode
Course Number 182 F E] Status * Active Session B On-line class

I

Title [Baswc Drawing ] Schedule Type 72 B Online Special Approval
Section * B Instructional Method 72 B 72 Duration E]

Cross List | ‘ ] Integration Partner :E] D Override Duration

Y CLASSTYPE

[Binsert [@Delete FmCopy | Y, Filter

Traditional Class

Part of Tem 1 E] 01/25/2021 Part-of-Term End Date ~ 05/22/2021 Part of Term Weeks 16
‘Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
Insert (@ Delete  Fm Copy | T, Filter

¥ CREDIT HOURS

Credit Hours

CreditHours () None (O To () Or Leciure Indicator () None (D To () or
Indicator
Billing Hours 3.000 :] Lab 4.000 :]
BilingHous () None O To (O or Labindicaior (O None () To (O or
Indicator
Contact Hours 6.000 :] Other :]
ContactHous QO MNone (O To (O or Otherindicater (O None (D To () or
Indicator

~CLASS INDICATORS Insert @ Delete ¥m Copy | W, Filter

Prerequisite Check (@) Basic or None CAPP DegreeWorks Weekly Contact 6.00 Long Title
Method Hours
CEU Indicator Daily Contact Hours I:| Tuition and Fee
Waiver
Link Identifier :] Total Contact Hours 105.00 [ Voice Response and
Self-Service
Available
Reporting Year 2020 2020-2021 [ Print Comments
Attendance Method n Independent Study--Weekly IZ Gradable Syllabus

Course Section i section Meeting Times and Instructor Section Preferences
Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits.
£ Seftings Insert @@ Delste  "m Copy

¥ SCHEDULE
ating Time Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator =
[ J-lax 01/25/2021 06/22/2021 O 0 O 0 O O 0O 0 02

ONL 01/26/2021 05/22/2021 0 0 0 0 0 0 0o 0 o1

éourse Section i Section E i Section Preferences
Scheduler Preferences
£t Settings In

¥ SCHEDULE
Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes ‘QOverride Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours
2L O 4.00 4.00 70.00 1.000
L U M 2.00 2.00 35.00 2.000

a

Important Notes (impacts 320 Attendance Accounting): 1) Use exact weekly contact hours for Hours per Week and use a 17.5 multiplier for Total Contact
Hours if the course has any portion asynchronous online (i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online course. 2)
Ensure weekly student contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab

Sessions.

NOTE: See definition of Online class on page 5.
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Example: Asynchronous Online Lab

X @ ellucian

Term: 202010 CRN: 10240 Subject: ANTH

Schedule SSASECT 9.3.23 [CALBS

Course:

21.1 BANY-188] (PROD)

101LC Title:  Biological Anthropology Lab

B RETRIEVE & RELATED

£§ TOOLY
Start Over

R ApD

Course Section Information

Section Enroliment Information

Meeting Times and Instructor

Section Preferences

¥ COURSE SECTION INFORMATION Insert [@ Delete ¥ Copy = . Filter
Subject ~ ANTH B ANTHROPOLOGY Campus * Cypress College Grade Mode :lz]
Course Number ~ 101LC E] Status * Active Session On-line class
Title [Bmlog'\cal Anthropology Lab l Schedule Type 72 E] Online Special Approval [:E]
Section * n Instructional Methed 72 E] 72 Duration E]
Cross List I | ] Integration Partner :lz] D Override Duration
v CLASS TYPE Insert @@ Delete g Copy | ¥, Filter
Traditional Class
Part of Term B E] 08/24/2020 Part-of-Term End Date  12/12/2020 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Naximum Extensions 0
~ CREDITHOURS Insert @@ Delete ¥ Copy | ¥, Filter
Credit Hours
Credit Hours 1.000 :] Lecture :]
Credit Hours O None O To O Or Lecture Indicator O None O To O Or
Indicator
Billing Hours 1.000 ] Lab 3.000 ]
Billing Hours O None o To O Or Lab Indicator o None o To O Or
Indicator
Contact Hours 3.000 :] Other :]
Contact Hours O None O To O Or Other Indicator O None O To O Or
Indicator
v CLASS INDICATORS Insert @ Delete  ¥m Copy | V. Filter
Prerequisite Check Basic or None CAPP DegreeWorks Weekly Contact 3.00 Long Title
Method Hours
CEU Indicator Daily Contact Hours I:\ Tuition and Fee
Waiver
Link Identifier [:] Total Contact Hours 52.50 [ Voice Response and
Self-Service
Available
Reporting Year 2020 2020-2021 [A Print Comments
Attendance Method Independent Study--Weekly @ Gradable Syllabus
Course Section Information Section Enroliment Information Section Preferences
Scheduler Preferences
Meeting Location and Credits.
¥ SCHEDULE ¥ Settings Insert @@ Delete ¥g Copy ¥, Filter
Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator *
ALT 08/24/2020 12/12/2020 O | O O O O O 0 01
Course Section Information Section Enroliment Information Section Preferences
Scheduler Preferences
Meeting Dates Meeting Location and Credits:
~ SCHEDULE £ Settings Insert @ Delete ¥gCopy ¥
Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours I
72L Il 3.00 3.00 52.50 1.000

Important Notes (impacts 320 Attendance Accounting): 1) Use exact weekly contact hours for Hours per Week and use a 17.5 multiplier for Total
Contact Hours if the course has any portion asynchronous online (i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online
course. 2) Ensure weekly student contact hours entered for all full-term sections (W or IW).

NOTE: See definition of Online class on page 5.
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Example: Variable Unit Class

NOTE: Variable unit classes should have a separate CRN for each unit value needed per term. Enter the appropriate unit and contact hour
values in the boxes provided in the Credit Hours section on SSASECT.

This does not apply to variable unit open entry/open exit classes. For those classes, schedule with an attendance accounting method of P
(positive attendance) and the maximum contact hours for the course all in the same CRN.

EXAMPLE: 2-Unit section of variable unit class

X @ ellucian

Schedule SSASECT 9.3.23 [CALBSTU:9.3.21.1 BANS-188] (TEST) ADD BB RETRIEVE M RELATED  ¥§

Term: 202120 CRN: 23313  Subject: JOUR  Course: 291F

Title:  Intern in Journalism/PR 11

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences

~ COURSE SECTION INFORMATION

Start Over

@ nsert @ Delete ¥ Copy ¥, Filter

Subject  JOUR [-:] JOURNALISM Campus *
Course Number  291F D Status * |A .| Active

Tite  [Intern in Journalism/PR 11 ] Schedule Type 20

Fullerton College

E] Work Experience

GradeMode [ -]
Session (O -] Onine class
Special Approval [ |-

Section* 003 -] Instructional Method (20 |.] 20 Duration =)
Cross List | Integration Partner :E [] override Duration
~ CLASS TYPE Insert (@ Delete ¥ Copy | Y, Filter

Traditional Class

PatofTern 1 [w] 012412022 Partof-Term End Date ~ 05/21/2022 Part of Term Weeks 16

Open Learning Class

First Last
Registration Dates
Start Dates
Maximum Extensions 0
~ CREDIT HOURS Einsert @ Delete P Copy | . Filter
Credit Hours
Credit Hours 2000 4000 | 2.000] Lecture 1.000 [ 1000
Credttours (O Nene @) To (O or Lecture Indicator (D) None (O To (O or
Indicator
Billing Hours 2000 4000 2000 Lab 5000 15000 [ 5000
Biling Hours () None (®) T () or LabIndicator () None (®) To () Or
Indicator
Contact Hours 6.000 16.000 j] Other :]
contactHours () Nene (@) To (O) or otherindicator (OQNone (O To (O or
Indicator
~ CLASS INDICATORS EBinsert @@ Delete T Copy | T, Filter
Prerequisite Check Basic or None CAPP DegresWorks Weekly Contact 6.0 Long Title
Method Hours
CEU Indicator Daily Contact Hours D Tuition and Fee Waiver
Link Identifier [:] Total Contact Hours s Voice Response and Self-Service Available
Reporting Year 2027 . 2021-2022 Print Comments
‘Attendance Method B Independent Study--Weekly Gradable Syllabus

Course Section il Section
Times and Instructors Scheduler Preferences
Meeting Dates Meeting Location and Credits

Meeting Times and Instructor Section Preferences.

~ SCHEDULE & Settings Insert @@ Delete "mCopy | ¥

Meeting Time Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator *
(AT 01/24/2022 05/21/2022 O O O O O O O : 0 01

[ J=Jonw 01/24/2022 05/21/2022 ] O ] O ] O ] 0o 02

Course Section if Section
Times and Instructors. Scheduler Preferences
Meeting Dates Meeting Location and Credits.

¥ SCHEDULE

Meeting Times and Insfructor Section Preferences.

% Sefings | EBInsert @@ Delete  fmCopy | T,

Building Room Schedule Type * Include Break Time Break Minutes per Day Override Break Minutes Qverride Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours

ONLINE  ONLINE T2l O ¥ i 500 5.00 8750 1000

CNORE 2 O ] 1.00 1.00 17.50 1.000

Important Notes (impacts 320 Attendance Accounting): 1) Use exact weekly contact hours for Hours per Week and use a 17.5 multiplier for Total Contact Hours if the
course has any portion asynchronous online (i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online course. 2) Ensure weekly student
contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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EXAMPLE: 3-Unit section of variable unit class

ledule SSASECT 9.3.23 [CALBSTU:9.3.21.1 BANS-188] (TES B RETRIEVE

& RELAT
Start Over

Ta Copy | ¥, Filter

Term: 202120 CRN: 23313  Subject: JOUR Course: 291F Title:  Intemn in Journalism/PR I

Course Section Information Section Enrollment Information

” COURSE SECTION INFORMATION

Meeting Times and Instructor  Section Preferences.

Insert [ Delete

Subject  JOUR [--.] JOURNALISM Campus* [2 -..] Fullerton College Grade Mode
Course Number  291F  [wr] Status * Active Session On-line class

Title |Intem in Journalism/PR Il

Schedule Type Work Experience

C

Special Approval

Instructional Method

Integration Partner [ |-

Duration

=

[] override Duration

~ CLASS TYPE Insert (@ Delete " Copy | ¥, Filter
Traditional Class
Partof Tem 1 D 01/24/2022 Partof-Term End Date ~ 05/21/2022 Part of Term Weeks 16
Open Learning Class
First Last
Registration Dates
Start Dates
Maximum Extensions 0
~ CREDIT HOURS Einsert (@ Delete P Copy | ¥, Filter
Credit Hours
Credit Hours 2000 4000 Lecture 1.000
CreditHours () None (8 To () or Lecture Indicator () None (D To (O or
Indicator
Billing Hours 2.000 4000 Lab 5.000 15.000
BilingHours (O None @ To (O Or Labindicator () Nene @ Te (O Or
Indicator
Contact Hours 6.000 76,000 Other [
ContactHours () None (@ To (O or Other Indicator () None (D) To (O or
Indicator
¥ CLASS INDICATORS Dnsert @ Delete T Copy | Y. Filter
Prerequisite Check EasicorNone () CAPP DegreeWorks Weekly Cantact G Long Title
Method Hours
CEU Indicator Daily Centact Hours "] Tuition and Fee Waiver
Linkldentfer [ | Total Cntact Hours 1925 V] Veice Response and Sef-Service Aveilable
Reporting Year | 2021 2021-2022 print Commants
Attendance Method* [W__|-..] Study-Weexly [V Gradable Syllabus
Course Section i Section Section Preferences
It Scheduler Preferences
Meeting Location and Credits
~ SCHEDULE & Settings Insert @@ Delete "mCopy | ¥
;Meeling Time Meeting Type Start Date = ‘ End Date * ‘ Mon ‘Tue ‘wau |1nu |Fri ‘Sal ‘ sun ‘Slan Time End Time Number of Days Meeting Conflict Override Session Indicator =
\ ALT 01/24/2022 05/21/2022 O O 0o O 0 O O 0 01
[ ] ONL 0112412022 05/21/2022 O O O O O O O 00 02

Course Section Section

Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits

Meeting Times and Instructor Section Preferences

v SCHEDULE # Settings Insert @ Delete T Copy | Y.
| ‘Buildinu ‘Ruum ‘ Schedule Type * ‘Include Break Time Break Minutes per Day Override Break Minutes Qverride Hours Hours per Day Hours per Week Total Contact Hours. Session Credit Hours

| ONLINE  ONLINE 2L ™ 10.00 10.00 175.00 2.000
| ONLINE ONLINE |« | T2 O |z 1.00 1.00 17.50 1.000

Important Notes (impacts 320 Attendance Accounting): 1) Use exact weekly contact hours for Hours per Week and use a 17.5 multiplier for Total Contact Hours if the
course has any portion asynchronous online (i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online course. 2) Ensure weekly student
contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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EXAMPLE: 4-Unit section of variable unit class

X  @ellucia 21.1 BANS-188] (TE

RIEVE & REIATED  $§

02120 CRN: 23313  Subject: JOUR  Course: 291F Title:  Intern in Journalism/PR I

Tes Start Over
T

e e Tl Section Enroliment Information | Meeting Times and Instructor  Section Preferences
Insert @@ Delete ¥ Copy Y, Filter

* COURSE SECTION INFORMATION
Subject  JOUR [w--] JOURNALISM Campus* [2 -] Fullerton College Grade Mode
Course Number  201F  [o] Status * Active Session (O[] Ondline class

Title Intern in Journalism/PR I ScheduleType 20 [---] Work Experience Special Approval
section® (003 [.] Instructional Method 20 Duration =

Cross Lt [[———— iteraton rner [ ] <] ] veride Durtion
@ nsert @@ Delete ¥ Copy | Y, Filter

~ CLASS TYPE

o

Traditional Class
PartofTerm 1 [=) ot2412022 Partof-Term End Date ~ 05/21/2022 Part of Term Weeks 16

Open Leaming Class
First Last

Registration Dates
Start Dates

Maximum Extensions 0
~ CREDIT HOURS E3insert @ Delete  m Copy | ¥, Filter

Credit Hours

Credit Hours 2.000 4.000 4.000 Lecture 1.000
OnNoe @T Qor Lecture Indicaior () None () Te (O or

Credit Hours

Indicator

Billing Hours. 2000 4.000 4.000 Lab 5.000 15.000 15.000

Biling Hours () None () To () oOr Lab Indicator () None (®) To () Or
Indicator
Contact Hours 6.000 16.000 Other 7
contactours (O) Nene (@) To (O or atherindicator () None (DT (O or

Indicator

@nsert @ Delete ¥ Copy | Y. Filter

¥ CLASS INDICATORS

Prerequisite Check (@) Basic or None CAPP DegreeWorks Weekly Contact 5@ Long Title
Method Hours
CEU Indicator Daily Contact Hours D Tuition and Fee Waiver
Link Identifier ] Total Contact Hours 280 Voice Response and Self-Service Available
Reporting Year 2021 ... 2021-2022 Print Comments
Attendance Method * W |...] tudy-Week! Gradable Syllabus
Course Section Section i Section Preferences

Scheduler Preferences |
Meeting Location and Credits
~ SCHEDULE £ Settings Insert @ Delete "mCopy ¥
‘ Meeting Time Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri sat sun Start Time End Time Number of Days Meeting Conflict Override Session Indicator *
| ALT 01/24/2022 05/21/2022 O O O O O O O 0 01
[ *=| ONL 01/24/2022 05/21/2022 O O O O O O O 00 02

Course Section i Section i Meel es and Instructor Section Preferences

Times and Instructors Scheduler Preferences

M )ates Meeting Location and Credits.
* SCHEDULE 1 Settings Insert @@ Delete TmCopy T,
| Building Room Schedule Type * Include Break Time Break Minutes per Day ‘Override Break Minutes Override Hours Hours per Day Hours per Week Total Contact Hours Session Credit Hours
| ONLINE ~ ONLINE 7L O ™M 15.00 15.00 262.50 3.000
O : M 100 1.00 17.50 1.000

ONLINE  |ONLINE  |...| 72
I

Important Notes (impacts 320 Attendance Accounting): 1) Use exact weekly contact hours for Hours per Week and use a 17.5 multiplier for Total Contact Hours if the
course has any portion asynchronous online (i.e., not ZOOM). Refer to Attachment C to confirm contact hours for asynchronous online course. 2) Ensure weekly student
contact hours entered for all full-term sections (W or IW). 3) Split session credit hours (i.e., course units) between Lecture and Lab sessions.
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Banner Input Cheat Sheet

Course Section Information Fullerton Crosslist Codes
SECTION NA-NZ Business/CIS TA-TZ PE
This numbering convention will help sort sections and define ~ OA-OZ Fine Arts UA-UZ Counseling
type of course. PA-PZ Humanities VA-VZ Social Sciences
QA-QZ Library WA-WZ Tech & Eng

Cypress and Fullerton Courses RA-RZ Math/Comp Science YA-YZ Instruction Off
001-099 Day courses (before 4pm) SA-SZ Natural Sciences ZA-ZZ |Instruction Off
100 - 199 Evening Courses (after 4pm)
200 - 250 Short Term: 1stSession (not Summer) STATUS
300 — 350 Short Term: 2n Session (not Summer) A - Active - Only code for inputting (if a course is canceled,
600 - 699 Off-Campus A&R/Catalog & Schedule Coordinator will change the field to “C”)
800 — 899 Weekends (Friday after 4pm), Sat, Sun
AN (1, 2..) Anaheim (not Summer) SCHEDULE TYPE (Course Section Information tab)
DE (1,2..) Dual Enroliment 02 On-campus Lecture (or primarily lecture if lec/lab)

(1 2..) Hybrid Courses 04 On-campus Lab

L (1,2.) Online Courses 04E Extensive Lab (on-campus)

(1, 2..) Open Entry/Open Exit 20 Work Experience
WI (1,2..) Winter Intersession Courses (Spring only) 40 Independent Study

71 Synchronous Online
Fullerton Courses Only 72 Asynchronous Online
AP (1,2..) Apple Courses (Teacher Prep) 90 Field Experience
DP (1, 2..) Direct Placement HY Hybrid (On campus and online)
EI ( , 2. ) Enhanced Instruction - Pathways
2..) EOPS Courses INSTRUCTIONAL METHOD (Course Section Information)

2..) ESP (Entering Scholars Program)

’ 02 On-campus Lecture (or primarily lecture if lec/lab)
2..) Independent Study Courses

04 On-campus Lab

(
1
O (1
S (1
|s (1
N (
C (

1,2..) Honors Courses 20 Work Experience
1, 2..) Learning Communities 40 Independent Study
LS (1,2..) Late Start Courses (not Summer) 71 Synchronous Online
(1’ 2..) Puente Courses 72 Asynchronous Online
A (1,2..) Study Abroad Courses 90 Field Experience
q’ g ) 2#?&'% Success Courses HYA Asynch Hybrid (On campus and Asynch Online)
1( 2’ 1)_ APC ourses HYS Synch Hybrid (On campus and Synch Online)
( ’ W 2) Tel \7\7 rts)eé HYO Other Hybrid (On campus and Synch and Asynch Online)
W(t,2.) Te eiveb Lourses OLZ Synchronous and Asynchronous Online (NO On Campus
M (1, 2..) Umoja Courses meetings)
CAMPUS

SESSION: (types of courses)

NOTE: A Distance Ed course “trumps” any other code
D - Daytime

E - Evening (4pm or later)

1- Cypress - All class types
2 - Fullerton - All class types
1NH - (Dual Enroliment/HS/Courses under 4 wks long)

2NH - (Dual Enrollment/HS/Courses under 4 wks long) H - Hybrid
Cypress Crosslist Codes 0 - Online

AA-A9 Business GA-G9 Language Arts S - Saturday (only)
BA-BR Counseling HA-H9 Kinesiology U- Sunday
BS-B9 Library IA-19 Science/Eng/Math W - Weekend (Friday after 4pm, Saturday and/or Sunday)
CA-C9 Fine Arts JA-J9 Social Sciences
DA-D9 Fine Arts KA-K9 CTE SPECIAL APPROVAL
EA-E9 Health Science LA-L9 Instruction Office For some programs, a code is needed to restrict enrollment.
FA-F9 Health Science MA-M9 Instruction Office NOTE: All codes in this field will be replaced with an “SA”

(Special Approval) code once the course begins.
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CLASS TYPE

PART OF TERM (POT)

Length of time a course is offered. See section below for detailed
instructions on data entry.

1 Full Term (16 Weeks)

F8 First Eight Weeks

S8 Second Eight Weeks

NF Not Full Term

OE Open Entry
SuU Summer Session
Wi Winter Intersession

Dual Enroliment Parts of Term

AUD Anaheim Union (AUHSD)
BOU Brea Olinda (BOUSD)
BPH Buena Park (BPSD)

FHS Fullerton (FUHSD)

FUL Fullerton SD (FSDO)
GGU Garden Grove (GGUSD)
OXA  Oxford Academy (OASD)
PYU Placentia USD (PYLUSD)

CLASS INDICATORS
ATTENDANCE METHOD See details on p.4

PRINT Leave box checked if you want class to print in
schedule. Unclick box if you do not want class to print in
schedule but it will appear on the searchable web.

GRADABLE Leave box checked if you want instructor to
issue a grade for the class. Unclick box if class is to be
gradable.

VRIWEB Leave box checked if you want the student to be
able to register for class in myGateway. Unclick box if you do
not want the student to register for this class. NOTE: For Dual
Enrollment courses, UNCLICK this box.

Credit/CEU Indicator Skip this unless you have variable unit
class you wish to limit units on for that term; you must fill in
the appropriate value in the open box under these fields

Billing — Lecture — Lab Skip this unless above situation
occurs. Follow the same procedures as above.

NOCCCD Course Scheduling Manual

SECTION ENROLLMENT INFORMATION

Max Enroliment
You must fill in the maximum seat count AND waitlist for
students to register for this class.

Waitlist
Waitlists are mandatory EXCEPT FOR CROSS-LISTED COURSES
(no exceptions to this rule)

MEETING TIMES AND INSTRUCTOR

For each meeting record, always ensure data are in all
three contact hour fields: 1) Hours per day, 2) Hours per
week, and 3) Total contact hours.

REMEMBER to prorate for short-term courses.

MEETING TYPES

ALT Asynchronous online (not Zoom) lab or
Independent Study lab

ARN Arranged hours

CLAS  On-campus/Zoom Lecture

HY Asynch Online Lecture meeting of Hybrid class

LAB On-campus/Zoom Lab
ONL Online Lecture
PAY Payroll use only

Lecture/Lab Lines

List your lecture and lab lines separately and assign each line
a different session indicator. Each meeting session should
have the appropriate contact hours & session credit hours
allotted.

If the lecture and lab sessions follow each other and are
taught in different buildings/rooms, there must be at least
a 10-minute break between each session.

If the lecture and lab sessions follow each other and are
taught in the same room, a session can be entered into
Banner with < 50 minutes IF it meets the following criteria:
1. There is not a break between the lecture and lab sessions
2. The lecture and lab sessions are taught consecutively in
the same room
3. The sum of the contact hours for the back-to-back meeting
sessions is >= 50 minutes

Asynchronous Online Sessions (Fully Online or online portion
of Hybrid Class)

Leave all meeting days/times unchecked for asynchronous online
portion. Fill in the Hours per Day, per Week, and Total Contact
Hours.
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SESSION INDICATOR
This line is a “line counter” that must have a matching
Instructor Session Indicator tied to it.

Session Instructor
Indicator Session
Indicator 1D
01 =]
0z o1 ||—r |ShinJ Gary T.
Faculty Load Override: I:I
oz —1[shin, Gary T.
Faculty Load Override: I:I
ROOMS

Field Trips - Type “FIELDT” in the building AND room field.
Online (Asynchronous) Courses - Type “ONLINE” in the
building field.

Online (Synchronous) Courses - Type “ZO0M” in the
building field.

SCHEDULE TYPE (Meeting Location and Credits tab)
02 Lecture (on-campus)

04 Lab (on-campus)

04E Extensive Lab (on-campus)

20 Work Experience

40 Independent Study

HY Asynch Online Lecture meeting of Hybrid class
HYL  Asynch Online Lab meeting of Hybrid class

71 Synch Online Lecture

71L Synch Online Lab

72 Asynch Online Lecture

72L Asynch Online Lab

90 Field Experience

INSTRUCTOR SCREEN
Assign an instructor to match each session Indicator box of
the course.

If the same instructor is teaching the lecture (type 02/session
01) and the lab (type 04/session 02), list the instructor twice,
thereby tying that instructor to both lines.

If one instructor is teaching the lecture (type 02/session
01) and another instructor is teaching the lab (type
04/session 02), list each instructor separately and make
sure they are matched to the proper session. NOTE:
Only the primary instructor will have access to the
roster.

If an instructor exceeds the limit of hours to teach or doesn’t
meet minimum qualifications for the subject area, an error
message will appear. Contact your Division Dean or HR, if
necessary.

NOCCCD Course Scheduling Manual

COMMENT SCREEN

Section Text

Section Long Text

b

[rhe above course includes a half-hour lunch break.

NOTE: Only the Section Long Text box is active.
Comment lines help explain the section.

PLEASE READ THE COMMENT LINES FOR ERRORS!

DO:
e Begin comment lines with “The above

class......... ’
e Abbreviate months of the year (Jan, Feb, Mar, etc.)
e Abbreviate days of the week (Mon, Tues, Wed, etc.)
e Match instructor to web/email address
e Limit comment lines to 10 lines or less

DO NOT:

List times and days of courses already shown in the list above it -
Banner pulls that information (only list times and days for exams,
orientations, or rehearsals for theater productions).

Comment lines for Distance Ed classes must begin as
follows:

ONLINE CLASS: The above class.....
HYBRID CLASS: The above class....

Examples of comment lines for all other courses:

e The above class meets the first week on campus and
thereafter at Brea Golf Course, 501 W Fir, Brea.

e For more info re: the above class, please contact......

e The above class is being offered as a 1-unit class (for variable
unit courses only).
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Zero Textbook Cost Program

For sections that offer a Zero Cost Textbook option, add a “ZTCP” L & Pl
(zero textbook cost program) code to a course. Q

From SSASECT, go to SSADETL and the Degree Program Attributes tab. s
Click on “Insert” Specific Section Attribute [SSASATR]

Go to blank line and type ZTCP and SAVE. Course Section Detail [SSADETL]

X  @ellucian  Schedule Detail SSADETL 9.3.15 (PROD) P 40D @ RETRIEVE  JLRELATED  #%Too

Schedule Restrictions [SSARRES]

Temm: 202120 CRN: 22942 Subject: READ Course: 142F Title: College RdgLogical Anal/Eval ( startOver

Section Links and Corequisites  Section Fees Contract and Block Schedule Information

Schedule Pre-requisites [SSAPREQ]

" DEGREE PROGRAM ATTRIBUTES £ Settings Insert [ Detete T Copy | Y. Fil

Degree Program Attribute Validation (STVATTR) x
Attribute * De!
A I CU—

2CA3 F-
2PA2 FU  code Description ACTIVITY DATE

drie FQ z45 Noncredit Home Economics 07/31/2002
(A A zs0 Noncredit Parent Education 0773172002
€ Re zss5 Noncredit Short-Term Vocationa 0773172002
GsuG CY |zsg Noncredit Apprenticeship 07/31/2002
10 Ne [ z90 Placeholder for new courses 0210/2020
Y21 Sl zrep Zero Textbook Cost Program 10172017
Record 10 of
M« (23)i3p K | Per Page Record 446 of 446

USEFUL ARGOS REPORT - Courseinfo Dashboard

Navigate to report.nocccd.edu [‘New Argos”]

After you log in, you will find the list of folders on the left side of the pane. Click on ‘Catalog and Schedule’ folder.

Click on the ‘Courseinfo Dashboard’ datablock in the main pane.

Select the desired variables in each of the filter list boxes.

Generating a CSV File: Clicking on the green ‘Run’ button will generate data in the multi-column window below. The

results then can be downloaded as csv by clicking on the cogwheel in the bottom right of the multi-column window.

Click the ‘Apply’ button in the pop-up window. Then a window will pop-up to save your document.

6. Generating a PDF Schedule Report: After you select the five variables in the filter boxes, click on the ‘Reports’
button on top of the page. Select the ‘Schedule Report’ then click on the ‘Run’ button next to it. You do not need to
click the green ‘Run’ button to populate the bottom window. The system will process the report and a window will
automatically pop-up to save your document.

eviIsIons

o=

Enter Search Siring Q m
@ Root » @ Catalog and Schedule™

Explorer Shortcuts Recent AVISIONS
Name &
™ Accounts Receivable AI'QOS
* ¢ Courseinfo Dashboard
W Backup before clone —
‘ eETOTEl Shortcuts Recent

[ — *
= Catalog and Schedule ¢ Parent Folder
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Parts of Term Data Entry

SSASECT
A. Course Section Information: Choose appropriate Part of Term from the grid on the next page. Once POT selected, dates will
populate.

1. Full-term classes: Leave default dates
~ CLASS TYPE |

B

2. Short-term classes (not full-term) WITH meeting days/times: Leave default dates
Traditional Class
-]

3. Short-term classes (not full-term) WITHOUT meeting days/times (INCLUDES HYBRIDS): Update the start/end dates to
be the start/end date of the week the class starts (Monday) and ends (Sunday). For hybrids, the dates should match the full
length of the class (usually same as hybrid line).

Traditional Class

Technical Note: When there are meeting times, then the calculated drop functionality for the PC calendar type will base the calculation on the
number of meetings, so it will not be required to update the part of term dates on the Course Section Information tab.

Traditional Class

Part of Term 1 01/24/2022 Part-of-Term End Date  05/21/2022

Part of Term  F8 01/24/2022 Part-of-Term End Date  03/20/2022

Partof Term  F8 01/24/2022

Part-of-Term End Date  02/27/2022

B. Meeting Times and Instructor:
NOTE: Hybrid Meeting Order: Create meeting record for on-campus/Zoom (synchronous) session with days/times listed to be first
session (Session Indicator = 01). All other sessions can be in any order.
1. Full-term classes: Leave default Part of Term = 1 dates.
2. Short-term classes (not full-term)
a. Start Date: Enter the start date of the week that the class starts, not the day. The calculated section start
dates will be based on the days that are checked off in the meeting pattern. Use Monday for the start day.
b. End Date: Enter the end date of the class as the exact end date of the class. For example, if the class ends on
Tuesday, enter the date for the Tuesday of the last week the class meets. Use Sunday for the end day for

classes without days/times.

Meeting Dates Meeting Location and Credits

Tues = 03/15/2022

Example WITH meeting  ~ scHebuLe
days/time Mesting Type Start Date * End Date * Mon Tue Wed Thu Fri sat sun
CLAS 0112412022 E] O O O O O O
Meeting Dates Meeting Location and Credits
Example WITHOUT ~ scHEDULE Sun = 0212112022
meeting days/times Meeting Type Start Date * End Date * Mon Tue Wed Thu Fri Sat Sun
ONL 01/24/2022 02/27/2022 | | O O | O O

SSAACCL
3. From SSASECT, go to Related and choose SSAACCL. Enter the appropriate calendar type from grid on the next page and
Save. The dates will populate.

Example Full-term Class  [HSfeo e yvNe

Example Short-term Class

Example Summer Class > Calendar SSA

Term: 202120 CRN: 21567 Subject: ACCT

¥ SCHEDULE CALENDAR
Academic Calendar Full |
Type

Section Begin Date ~ 07/24/2022

NOCCCD Course Scheduling Manual

Term: 202120 CRN: 20003 Subject: ACR

¥ SCHEDULE CALENDAR

Academic Calendar  |PC = F

Type

Section Begin Date = 01/24/2022

Term: 202130 CRN: 30051 Subject: COM

¥ SCHEDULE CALENDAR

Academic Calendar P

Type

Section Begin Date  07/04/2022
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Parts of Term & Calendar Types Grid

Part of Term

(SSASECT) Description Academic Calendar Type (SSAACCL)
Full Term Classes. Attendance methods are:
1 Independent Study Weekly (IW), FT
Weekly Attendance Accounting Method (W)
F8 First 8 weeks PC
If class meets 7 days total or less (<=7 days) Leave Calendar Type Blank*
S8 Second 8 weeks PC
If class meets 7 days total or less (<=7 days) Leave Calendar Type Blank*
Not Full Term PC
NF (Classes that do not span the entire semester)
If class meets 7 days total or less (<=7 days) Leave Calendar Type Blank*
Open Entry OE - If class is 100% open entry (zero-unit classes).
OE (Full Term) FT - If class is not 100% open entry (anything with
units, where students can receive a W).
Summer Term. Attendance methods are:
su Daily (D), Independent Daily (ID), Positive PC
Attendance (P), Other Classes — Not Claimed (O).
If class meets 7 days total or less (<=7 days) Leave Calendar Type Blank*
Wi Winter Intersession PC
If class meets 7 days total or less (<=7 days) Leave Calendar Type Blank*

*Blank Calendar Types: Admissions & Records personnel will manually enter necessary dates before semester starts for classes
meeting <=7 days total.

NOTE: Additional Parts of Terms may be added as needed and will be communicated with schedule inputters.
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Dual Enroliment: Parts of Term & Calendar
Types Grid

Part of Term Description Banner Building Codes Calendar Type
AUD Anaheim Union (AUHSD) AUHSD See calendars below
0 Anaheim HS AHS
o BallJrHS BLJ
0 Brookhurst Jr HS BKJ
o Cambridge Virtual Academy
o Cypress HS CHS
o Dale JrHS DJH
o Gilbert HS GSHS
0 Independent Studies
o Katella HS KATEHS
0 Kennedy HS KENNHS
0 Lexington
0 Loara HS LOARHS
o Magnolia HS MAGHS
o Orangeview Jr HS OJH
o Savanna HS SAVAHS
o South Jr HS SJRH
o Sycamore Jr HS SJHS
o Walker
o Western HS WHS
BOU Brea Olinda (BOUSD) BOUSD See calendars below
o Brea Canyon HS BCS
0 Brea Olinda HS BOHS
BPH Buena Park (BPSD) BPSD See calendars below
0 Beatty Middle School
o Buena Park Learning Center BPLC
0 Buena Park Middle School BPJH
FHS Fullerton (FUHSD) FUHSD See calendars below
0 Buena Park HS BPHS
o Fullerton Union HS FHS
o iSierra Online Academy
0 LaHabraHS LHS
0 LaSierraHS
0 La Vista/La Sierra HS LVHS
o Sonora HS SONHS
0 Sunny Hills HS SUNYHS
o Troy HS TROYHS

NOCCCD Course Scheduling Manual
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Part of Term Description Banner Building Codes Calendar Type
FUL Fullerton SD (FSDO) FSDO See calendars below
o Ladera Vista Jr HS of the Arts LVJHS
o Nicolas Jr HS NJHS
o Parks JrHS PJHS
GGU Garden Grove (GGUSD) GGUSD See calendars below
o Bolsa Grande HS
o Garden Grove HS GARDHS
o Hare Continuation HS
o La Quinta HS
0 Los Amigos HS
o Pacifica HS PACIHS
o Rancho Alamitos HS RANCHS
0 Santiago HS
LAU Los Alamitos USD See calendars below
0 Los Alamitos HS LAS
OXA Oxford Academy (OASD) OXFACD See calendars below
PYU Placentia USD (PYLUSD) PYLUSD See calendars below
0 Buena Vista Virtual Academy BVHS
o Bernardo Yorba Middle School BYM
o El Camino Real HS ECRHS
o ElDorado HS EDHS
0 Esperanza HS EHS
o Parkview
o Valencia HS VALEHS
o Yorba Linda HS YLHS

If dual enroliment class meets
more than 7 days total

PC

Description Calendar Type

If dual enroliment class meets 7
days total or less (<=7 days)

Leave Calendar Type
Blank*

If dual enrollment class is full term
and meets 100% online

FT

*Blank Calendar Types: Admissions & Records personnel will manually enter necessary dates before semester starts for classes
meeting <=7 days total.
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Glossary of Terms

320 Report Apportionment Attendance Report (CCFS-320) used to submit student attendance
contact hours (and equivalent Full-Time Equivalent Students) to the State
Chancellor’s Office

Asynchronous Instruction occurs virtually online and through prepared resources, without real-time
teacher-led interaction. Asynchronous distance education courses do not have
designated scheduled meeting days and times. Students complete class activities and
assignments as detailed in the course syllabus by logging into the online system,
completing work and submitting electronically to the instructor.

Contact Hours The time per term that a student is under the direct supervision of an instructor or
other qualified employee

Coterminous Course starts and ends on the 16-week start/end dates (i.e., course is scheduled to

(i.e., Full Term) meet each week of the primary term)

DCH Daily Contact Hours

DSCH Daily Student Contact Hours

Management Chancellor's Office data system designed to collect and report on information about

Information System California’s community colleges, including data on students, courses, programs, and

(MIS) employees.

Regularly Class meets the same number of hours each day/week it is scheduled to meet

Scheduled

Synchronous Interactive, two-way online or distance education that happens in real time with an

(e.g., Zoom) instructor (e.g., Zoom class). Synchronous distance education courses are structured

similarly to face-to-face courses, however rather than being on campus, students
interact with the instructor via some kind of interactive technology (such as Zoom). All
students are expected to meet in real time at scheduled class times through a remote
connection (e.g., Zoom).

TBA/ARN Hours To Be Arranged (TBA) for when an instructor meets with students (contact
hours) for a course.

TCH Total Contact Hours

TLM Term Length Multiplier represents the number of weeks instruction is delivered in

fall/spring terms plus any required faculty professional development days (currently
16.2 for NOCCCD credit colleges, based on 16 weeks of instruction and 2 Faculty
Professional Development days)

TSCH Total Student Contact Hours
WCH Weekly Contact Hours
WSCH Weekly Student Contact Hours

NOTE: Asynchronous/Synchronous definitions adapted from CCCCO Memo FS 21-09 Attendance Accounting Guidance for Transitions to
In-Person Instruction, October 6, 2021.

NOCCCD Course Scheduling Manual Page 50 of 68



Frequently Asked Questions

1. When do | use the 17.5 Term Length Multiplier for contact hour calculations?
a. Use the 17.5 Term Length Multiplier for any class that has any portion asynchronous online (i.e., not Zoom) or uses the
IW or ID attendance accounting methods (e.g., independent study classes).

2. Why is the Term Length Multiplier set at 16.2?
a. The Term Length Multiplier represents the number of weeks of the fall/spring semesters plus any faculty Flex Time (i.e.,
mandatory professional development days). Use this NOCCCD Term Length Multiplier for any on-campus/Zoom full-
term class.

3. Dol need to enter contact hours per day and per week for classes that do not have set meeting days/times? (For
example, asynchronous online or arranged hours meetings.)
a. Yes. Enter the same number for the daily and weekly contact hours. This information is sometimes used by the 320
report to calculate FTES (depending on meeting type and attendance accounting method). When it is blank, FTES
might be computed as zero.

4. Which Part of Term should we use for Dual Enroliment classes?
a. Use the Dual Enrollment parts of terms (e.g., AUH, FHS) only for classes held at the high schools not following
NOCCCD’s academic calendar.

5.  Which Part of Term should we use for Dual Enrollment classes that are cross-listed with NOCCCD classes?
a. Use the “standard” NOCCCD parts of term (e.g., 1, S8, F8, etc). Use the Dual Enroliment parts of terms (e.g., AUH,
FHS) only for classes held at the high schools not following NOCCCD'’s academic calendar.

6. If I change a part of term that is set up with a PC calendar type, do | need to go back into SSAACCL to refresh the date
calculations?
a. Yes. Clear the old calendar type, save, and then retype it and save. The dates should refresh.

7. | have noticed that when | enter on-campus sessions for <60 minutes, the breaks and contact hours do not compute
correctly. What should | do?
a. Thisis a Banner glitch. Leave the hours as they are but check that the total contact hours come out correctly for the
section (refer to Attachments A and B in the Scheduling Manual).

8. What are extensive labs and how do | code them in Banner?
a. Extensive labs are laboratory classes that require instructors to engage in extensive interaction with students in a
structured manner and have been officially approved to receive the Extensive Lab (EL) designation by the NOCCCD
Extensive Lab Committee. Such laboratory courses that are scheduled in-person/on campus and have received the EL
designation are compensated at 1-to-1 or 100% of a lecture hour. The Banner schedule type code for these meeting
sessions is 04E.
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Full Term Catalog Weekly Contact Hours

1-Hour classes

According to the California Community Colleges Student Attendance
Accounting Manual Addendum Concerning Academic Calendars, Course
Scheduling, and Related Topics, “Since the impact of compression on 1-hour
classes is insignificant, it does not justify departure from traditional
scheduling. Therefore, 1-hour classes should continue to be scheduled for 50
minutes per week, resulting in 1.0 WCH.” For example:

8:00 a.m. to 8:50 a.m.
(includes no break; excludes passing time at the end of the class)

See page 11 of the following document:
https://www.cccco.edu/-/media/ CCCCO-Website/Files/Finance-and-Facilities/saam-
compressed-calendar-and-course-scheduling-addendum-final-9-18-08-ada.ashx
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Attachment A: 16.2 Week Full Term Calendar
Scheduling Options

NOCCCD Course Scheduling Manual

1.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 1.000 ILAB LHE 0.750 *
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Hours Contact Total " Explanati
Class Meetings Hours Per | Contact Instructional Total Clock Time Breaks planation
Number Per Day Week Hours Break Example on
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time previous
1 16 1.0 1.0 16.2 50 0 50 0:50 NO BRK 8:00 AM - 8:50 AM page
1.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 1.500 ILAB LHE 1.125
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 1.7 1.7 27.54 85 0 85 1:25 NO BRK 8:00 AM - 9:25 AM |
2.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 2.000 ILAB LHE 1.500
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Hours Contact Total ) ]
Class Meetings Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 2.3 2.3 37.26 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
2.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 2.500 |LAB LHE 1.875
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
) Contact Hours . )
Class Meetings Per Day Hours Per Contact Instructional Total Clock Time Breaks
Number Week Hours Break Example
per Week SCH SCH SCH Minutes Minutes Hrs:Mins per Class Meeting Time
of Classes Minutes
1 16 2.8 2.8 45.36 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
2 32 1.4 2.8 45.36 70 0 70 1:10 NO BRK 8:00 AM - 9:10 AM
3.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 3.000 ILAB LHE 2.250
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 3.4 3.4 55.08 170 20 190 3:10 2@ 10 8:00 AM - 11:10 AM
2 32 1.7 3.4 55.08 85 1] 85 1:25 NO BRK 8:00 AM - 9:25 AM
3.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 3.500 |LAB LHE 2.625
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 3.9 3.9 63.18 195 20 215 3:35 2@ 10 8:00 AM - 11:35 AM
2 32 2.0 4.0 64.80 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
3 48 1.3 3.9 63.18 65 0 65 1:05 NO BRK 8:00 AM - 9:05 AM
4 64 1.0 4.0 64.80 50 0 50 0:50 NO BRK 8:00 AM - 8:50 AM
4.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 4.000 ILAB LHE 3.000
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 75 75 72.90 225 30 255 4:15 3@10 | S00AM-12:15PM |
2 32 23 4.6 74.52 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
3 48 1.5 4.5 72.90 75 1] 75 1:15 NO BRK 8:00 AM - 9:15 AM
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ATTACHMENT A

16.2 WEEK FULL TERM SCHEDULING OPTIONS (Continued)

4.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 4.500 | LAB LHE 3.375
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 5.0 5.0 81.00 250 40 290 4:50 4@ 10 8:00 AM - 12:50 PM_|
2 32 2.5 5.0 81.00 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
5 80 1.0 5.0 81.00 50 0 50 0:50 NO BRK 8:00 AM - 8:50 AM
5.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 5.000 I LAB LHE 3.750
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 5.6 5.6 90.72 280 40 320 5:20 7@ 10 8:00 AM - 1:20 PM |
2 32 2.8 5.6 90.72 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
3 48 1.9 5.7 92.34 95 0 95 1:35 NO BRK 8:00 AM - 9:35 AM
4 64 14 5.6 90.72 70 0 70 1:10 NO BRK 8:00 AM - 9:10 AM
5.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 5.500 I LAB LHE 4.125
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 6.0 6.0 97.2 300 50 350 5:50 5@10 8:00 AM- 150 PM |
2 32 3.0 6.0 97.2 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
3 48 2.0 6.0 97.2 100 10 110 1:50 1@ 10 8:00AM- 9:50 AM
4 64 1.5 6.0 97.2 75 0 75 1:15 NO BRK 8:00AM- 9:15AM
6.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 6.000 | LAB LHE 4.500
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 6.7 6.7 108.54 335 50 385 6:25 5@ 10 8:00 AM - 2:25PM |
2 32 3.4 6.8 110.16 170 20 190 3:10 2@10 8:00 AM - 11:10 AM
3 48 23 6.9 111.78 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
4 64 1.7 6.8 110.16 85 0 85 1:25 NO BRK 8:00 AM- 9:25 AM
6.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 6.500 I LAB LHE 4.875
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 7.3 73 118.26 365 60 425 7:05 6© 10 8:00 AM - 3:05PM |
7.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 7.000 | LAB LHE 5.250
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 7.8 7.8 126.36 390 60 450 7:30 6 @ 10 8:00 AM - 3:30 PM |
2 32 3.9 7.8 126.36 195 20 215 3:35 2@10 8:00 AM - 11:35 AM
4 64 2.0 8.0 129.60 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
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ATTACHMENT A

16.2 WEEK FULL TERM SCHEDULING OPTIONS (Continued)

7.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 7.500 ILAB LHE 5.625
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 8.4 8.4 136.08 420 70 490 8:10 7 @ 10 8:00 AM - 4:10 PM |
3 48 2.8 8.4 136.08 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
8.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 8.000 ILAB LHE 6.000
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 9.0 9.0 145.30 450 80 530 8:50 8@ 10 8:00 AM - 1:20 PM |
2 32 4.5 9.0 145.80 225 30 255 4:15 3@10 8:00 AM - 10:30 AM
3 48 3.0 9.0 145.80 150 20 170 2:50 2@ 10 8:00 AM - 9:35 AM
5 80 1.8 9.0 145.80 90 0 90 1:30 NO BRK 8:00 AM - 9:10 AM
8.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 8.500 |LAB LHE 6.375
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 9.5 9.5 153.90 475 80 555 9:25 8@ 10 8:00 AM - 5:15PM |
2 32 4.8 9.6 155.52 240 30 270 4:30 3@10 8:00 AM - 12:30 PM
4 64 24 9.6 155.52 120 10 130 2:10 1@ 10 8:00 AM - 10:10 AM
9.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 9.000 ILAB LHE 6.750
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 10.0 10.0 162.000 500 950 590 9:50 9@ 10 8:00 AM - 5:50 PM |
2 32 5.0 10.0 162.000 250 40 290 4:50 4@ 10 8:00 AM - 12:50 PM
4 64 2.5 10.0 162.000 125 10 135 2:15 1@ 10 8:00 AM - 10:15AM
5 80 2.0 10.0 162.000 100 10 110 1:50 1@ 10 8:00AM- 9:50 AM
9.5 << CATALOG WEEKLY CONTACT HOURS Lec LHE 9.500 ILAB LHE 7.125
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 10.6 10.6 171.72 530 950 620 10:20 9@ 10 8:00 AM - 6:20 PM |
2 32 5.3 10.6 171.72 265 40 305 5:05 4@ 10 8:00 AM - 1:05PM
3 48 3.5 10.5 170.10 175 20 195 3:15 2@ 10 8:00 AM - 11:15 AM
10.0 << CATALOG WEEKLY CONTACT HOURS Lec LHE 10.000 ILAB LHE 7.500
Number of Total CONTACT HOURS MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Contact Total
Class Meetings Contact Hours Hours Per | Contact Instructional Total Clock Time Breaks
Number Per Day Week Hours Break Example
per Week of Classes SCH SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 16 11.3 11.3 183.06 565 100 665 11:05 10@10 | S:00AM- 7:05PM |
2 32 5.6 11.2 181.44 280 40 320 5:20 4@ 10 8:00 AM - 1:20 PM
4 64 2.8 11.2 181.44 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
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Attachment B: Short Term & Summer
Scheduling Options

NOTES:

1. Apartial class hour cannot exceed 45 minutes (i.e., contact hours ending in .1 or .2). Instruction after a 45-minute partial class hour period would
require a 10-minute break in the previous clock hour. As a result, classes should be scheduled only for the time lengths listed in the table (or
extension). See the CCCCO Calculating Class Hours document for more details: https://www.cccco.edu/-/media/ CCCCO-Website/College-
Finance-and-Facilities/Manuals/ada-contact-hour-computation-chart-edited-2-a11y.pdf

2. Fullerton College has agreed upon passing times for summer when classes should not be scheduled, where possible:
10:30-10:40 a.m. and 6:20-6:30 p.m.

0.5 << CATALOG CONTACT HOURS Lec LHE 0.500 I Lab LHE 0.375
_— Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Hours Per Contact
Class Day Hours Instructional Break Total Clock Time Breaks Example
Meetings SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
1 9.0 9.0 450 80 530 8:50 8@ 10 8:00 AM- 4:50PM
2 4.5 9.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15PM
3 3.0 9.0 150 20 170 2:50 2@ 10 8:00 AM - 10:50 AM
4 23 9.2 115 10 125 2:05 1@ 10 8:00 AM- 10:05 AM
5 1.8 9.0 90 0 90 1:30 NO BRK | 8:00AM- 9:30AM
6 1.5 9.0 75 0 75 1:15 NO BRK | 8:00AM- 9:15AM
7 1.3 9.1 65 0 65 1:05 NO BRK | 8:00AM - 9:05 AM
9 1.0 9.0 50 0 50 0:50 NO BRK | 8:00AM- 8:50AM
1 << CATALOG CONTACT HOURS Lec LHE 1.000 I Lab LHE 0.750
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
Meetings Day Hours Instru.ctional I:’.reak :I'otal Clock Tirne Breaks Exzfmpl.e
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
2 9.0 18.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50PM
3 6.0 18.0 300 50 350 5:50 5 @10 8:00AM- 1:50PM
4 4.5 18.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15PM
5 3.6 18.0 180 20 200 3:20 2@ 10 8:00 AM - 11:20 AM
6 3.0 18.0 150 20 170 2:50 2@ 10 8:00 AM - 10:50 AM
7 2.6 18.2 130 10 140 2:20 1@ 10 8:00 AM- 10:20 AM
8 2.3 18.4 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
9 2.0 18.0 100 10 110 1:50 1@ 10 8:00 AM- 9:50 AM
10 1.8 18.0 90 0 90 1:30 NO BRK | 8:00AM- 9:30AM
11 1.7 18.7 85 0 85 1:25 NO BRK | 8:00AM - 9:25 AM
12 1.5 18.0 75 0 75 1:15 NO BRK | 8:00AM - 9:15 AM
13 1.4 18.2 70 0 70 1:10 NO BRK | 8:00AM - 9:10 AM
14 1.3 18.2 65 0 65 1:05 NO BRK | 8:00AM - 9:05 AM
18 1.0 18.0 50 0 50 0:50 NO BRK | 8:00AM - 8:50 AM
19 1.0 18.0 50 0 50 0:50 NO BRK | 8:00AM - 8:50 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)

1.5 << CATALOG CONTACT HOURS Lec LHE 1.500 I Lab LHE 1.125
_— Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
Meetings Day Hours Instru.ctional ?reak :I'otal Clock Tirne Breaks Exa'mpI.e
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meetlng Time
3 9.0 27.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50 PM
4 6.8 27.2 340 50 390 6:30 5@ 10 8:00 AM - 2:30 PM
5 5.4 27.0 270 40 310 5:10 4@ 10 8:00AM- 1:10 PM
6 4.5 27.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15 PM
7 3.9 27.3 195 20 215 3:35 2@10 8:00 AM - 11:35 AM
8 3.4 27.2 170 20 190 3:10 2@10 8:00 AM - 11:10 AM
9 3.0 27.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
10 2.7 27.0 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
11 2.5 27.5 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
12 23 27.6 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
14 2.0 28.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
15 1.8 27.0 90 0 90 1:30 NO BRK | 8:00 AM - 9:30 AM
16 1.7 27.2 85 0 85 1:25 NO BRK | 8:00 AM - 9:25 AM
17 1.6 27.2 80 0 80 1:20 NO BRK | 8:00 AM - 9:20 AM
18 1.5 27.0 75 0 75 1:15 NO BRK | 8:00 AM - 9:15 AM
19 1.5 28.5 75 0 75 1:15 NO BRK | 8:00 AM - 9:15 AM
20 1.4 28.0 70 0 70 1:10 NO BRK | 8:00AM - 9:10 AM
21 1.3 27.3 65 0 65 1:05 NO BRK | 8:00 AM - 9:05 AM
22 1.3 28.6 65 0 65 1:05 NO BRK | 8:00 AM - 9:05 AM
27 1.0 27.0 50 0 50 0:50 NO BRK | 8:00 AM - 8:50 AM
28 1.0 28.0 50 0 50 0:50 NO BRK | 8:00 AM - 8:50 AM
29 1.0 29.0 50 0 50 0:50 NO BRK | 8:00 AM - 8:50 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)

2.0 << CATALOG CONTACT HOURS Lec LHE 2.000 | LabLHE 1.500
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
X Day Hours Instructional Break Total Clock Time Breaks Example
. SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
4 9.0 36.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50 PM
6 6.0 36.0 300 50 350 5:50 5@ 10 8:00 AM - 1:50 PM
8 4.5 36.0 225 30 255 4:15 3@10 8:00 AM - 12:15PM
9 4.0 36.0 200 30 230 3:50 3@10 8:00 AM - 11:50 AM
10 3.6 36.0 180 20 200 3:20 2@10 8:00 AM - 11:20 AM
11 33 36.3 165 20 185 3:05 2@10 8:00 AM - 11:05 AM
12 3.0 36.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
13 2.8 36.4 140 10 150 2:30 1@10 8:00 AM - 10:30 AM
14 2.6 36.4 130 10 140 2:20 1@10 8:00 AM - 10:20 AM
15 24 36.0 120 10 130 2:10 1@10 8:00 AM - 10:10 AM
16 2.3 36.8 115 10 125 2:05 1@10 8:00 AM - 10:05 AM
18 2.0 36.0 100 10 110 1:50 1@10 8:00 AM - 9:50 AM
19 1.9 36.1 95 0 95 1:35 NO BRK 8:00 AM - 9:35 AM
20 1.8 36.0 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
21 1.8 37.8 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
22 1.7 37.4 85 0 85 1:25 NO BRK 8:00 AM - 9:25 AM
23 1.6 36.8 80 0 80 1:20 NO BRK 8:00 AM - 9:20 AM
24 1.5 36.0 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
25 1.5 37.5 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
26 1.4 36.4 70 0 70 1:10 NO BRK 8:00 AM - 9:10 AM
27 1.4 37.8 70 0 70 1:10 NO BRK 8:00 AM - 9:10 AM
28 1.3 36.4 65 0 65 1:05 NO BRK 8:00 AM - 9:05 AM
29 1.3 37.7 65 0 65 1:05 NO BRK 8:00 AM - 9:05 AM
36 1.0 36.0 50 0 50 0:50 NO BRK 8:00 AM - 8:50 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)

2.5 << CATALOG CONTACT HOURS Lec LHE 2.500 | Lab LHE 1.875
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of
Class Total
Meetings Ho;r:yper c:zzf Instructional Break Total Clock Time Breaks Example
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
5 9.0 45.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50 PM
6 7.5 45.0 375 60 435 7:15 6@ 10 8:00 AM - 3:15PM
7 6.5 45.5 325 50 375 6:15 5@10 8:00 AM - 2:15PM
8 5.7 45.6 285 40 325 5:25 4@ 10 8:00 AM - 1:25 PM
9 5.0 45.0 250 40 290 4:50 4@ 10 8:00 AM - 12:50 PM
10 4.5 45.0 225 30 255 4:15 3@10 8:00 AM - 12:15 PM
12 3.8 45.6 190 20 210 3:30 2@10 8:00 AM - 11:30 AM
13 3.5 45.5 175 20 195 3:15 2@10 8:00 AM - 11:15 AM
14 3.3 46.2 165 20 185 3:05 2@10 8:00 AM - 11:05 AM
15 3.0 45.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
16 2.9 46.4 145 10 155 2:35 1@ 10 8:00 AM - 10:35 AM
17 2.7 45.9 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
18 25 45.0 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
19 2.4 45.6 120 10 130 2:10 1@ 10 8:00 AM - 10:10 AM
20 2.3 46.0 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
23 2.0 46.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
24 1.9 45.6 95 0 95 1:35 NO BRK 8:00 AM - 9:35 AM
25 1.8 45.0 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
26 1.8 46.8 90 0 20 1:30 NO BRK 8:00 AM - 9:30 AM
27 1.7 45.9 85 0 85 1:25 NO BRK 8:00 AM - 9:25 AM
28 1.7 47.6 85 0 85 1:25 NO BRK 8:00 AM - 9:25 AM
29 1.6 46.4 80 0 80 1:20 NO BRK 8:00 AM - 9:20 AM
30 1.5 45.0 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
31 1.5 46.5 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
32 1.5 48.0 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
45 1.0 45.0 50 0 50 0:50 NO BRK 8:00 AM - 8:50 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)
3.0 << CATALOG CONTACT HOURS Lec LHE 3.000 I Lab LHE 2.250
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
et Day Hours InstrL{ctionaI ?reak _Total Clock Ti_me Breaks Exa_mpI?
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
6 9.0 54.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50PM
7 7.8 54.6 390 60 450 7:30 6@ 10 8:00AM - 3:30PM
8 6.8 54.4 340 50 390 6:30 5@ 10 8:00AM - 2:30PM
9 6.0 54.0 300 50 350 5:50 5@ 10 8:00AM - 1:50PM
10 5.4 54.0 270 40 310 5:10 4@ 10 8:00AM - 1:10PM
11 5.0 55.0 250 40 290 4:50 4 @10 8:00 AM - 12:50 PM
12 4.5 54.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15PM
14 3.9 54.6 195 20 215 3:35 2@ 10 8:00 AM - 11:35 AM
15 3.6 54.0 180 20 200 3:20 2@10 8:00 AM - 11:20 AM
16 3.4 54.4 170 20 190 3:10 2@10 8:00 AM - 11:10 AM
18 3.0 54.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
19 2.9 55.1 145 10 155 2:35 1@ 10 8:00 AM - 10:35 AM
20 2.7 54.0 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
21 2.6 54.6 130 10 140 2:20 1@ 10 8:00 AM - 10:20 AM
22 2.5 55.0 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
23 2.4 55.2 120 10 130 2:10 1@ 10 8:00 AM - 10:10 AM
24 2.3 55.2 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
27 2.0 54.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
28 2.0 56.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
29 1.9 55.1 95 0 95 1:35 NO BRK 8:00 AM - 9:35 AM
30 1.8 54.0 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
31 1.8 55.8 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
32 1.7 54.4 85 0 85 1:25 NO BRK 8:00 AM - 9:25 AM
36 1.5 54.0 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)
3.5 << CATALOG CONTACT HOURS Lec LHE 3.500 I Lab LHE 2.625
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Total
Nu::::: of Hot:)rs Per Contact ) _
ay Hours Instructional Break Total Clock Time Breaks Example
Meetings SCH SCH Minutes Minutes Minutes Hrs:Mins | perClass Meeting Time
7 9.0 63.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50PM
8 7.9 63.2 395 60 455 7:35 6 @10 8:00AM - 3:35PM
9 7.0 63.0 350 60 410 6:50 6 @10 8:00 AM - 2:50PM
10 6.3 63.0 315 50 365 6:05 5@ 10 8:00 AM - 2:05PM
11 5.8 63.8 290 40 330 5:30 4 @10 8:00AM - 1:30PM
12 5.3 63.6 265 40 305 5:05 4 @10 8:00AM - 1:05PM
13 4.9 63.7 245 30 275 4:35 3@ 10 8:00 AM - 12:35 PM
14 4.5 63.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15PM
16 4.0 64.0 200 30 230 3:50 3@10 8:00 AM - 11:50 AM
17 3.8 64.6 190 20 210 3:30 2@10 8:00 AM - 11:30 AM
18 3.5 63.0 175 20 195 3:15 2@10 8:00 AM - 11:15 AM
19 3.4 64.6 170 20 190 3:10 2@10 8:00 AM - 11:10 AM
21 3.0 63.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
22 2.9 63.8 145 10 155 2:35 1@ 10 8:00 AM - 10:35 AM
23 2.8 64.4 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
24 2.7 64.8 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
25 2.6 65.0 130 10 140 2:20 1@ 10 8:00 AM - 10:20 AM
26 25 65.0 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
27 2.4 64.8 120 10 130 2:10 1@ 10 8:00 AM - 10:10 AM
28 2.3 64.4 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
32 2.0 64.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)
4.0 << CATALOG CONTACT HOURS Lec LHE 4.000 I Lab LHE 3.000
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Hours Per Contact
Class Day Hours Instructional Break Total Clock Time Breaks Example
Meetings SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
8 9.0 72.0 450 80 530 8:50 8@ 10 8:00 AM - 4:50 PM
9 8.0 72.0 400 70 470 7:50 7@ 10 8:00 AM - 3:50 PM
11 6.6 72.6 330 50 380 6:20 5@ 10 8:00 AM - 2:20 PM
12 6.0 72.0 300 50 350 5:50 5@ 10 8:00 AM - 1:50 PM
13 5.6 72.8 280 40 320 5:20 4@ 10 8:00 AM - 1:20 PM
15 4.8 72.0 240 30 270 4:30 3@ 10 8:00 AM - 12:30 PM
16 4.5 72.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15 PM
17 4.3 73.1 215 30 245 4:05 3@10 8:00 AM - 12:05 PM
18 4.0 72.0 200 30 230 3:50 3@ 10 8:00 AM - 11:50 AM
19 3.8 72.2 190 20 210 3:30 2@10 8:00 AM - 11:30 AM
20 3.6 72.0 180 20 200 3:20 2@10 8:00 AM - 11:20 AM
21 3.5 73.5 175 20 195 3:15 2@10 8:00 AM - 11:15 AM
22 3.3 72.6 165 20 185 3:05 2@10 8:00 AM - 11:05 AM
24 3.0 72.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
25 2.9 72.5 145 10 155 2:35 1@ 10 8:00 AM - 10:35 AM
26 2.8 72.8 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
27 2.7 729 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
28 2.6 72.8 130 10 140 2:20 1@10 8:00 AM - 10:20 AM
29 25 72.5 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
30 24 72.0 120 10 130 2:10 1@10 8:00 AM - 10:10 AM
31 24 74.4 120 10 130 2:10 1@10 8:00 AM - 10:10 AM
32 23 73.6 115 10 125 2:05 1@ 10 8:00 AM - 10:05 AM
36 2.0 72.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
40 1.8 72.0 90 0 20 1:30 NO BRK 8:00 AM - 9:30 AM
45 1.6 72.0 80 0 80 1:20 NO BRK 8:00 AM - 9:20 AM
48 1.5 72.0 75 0 75 1:15 NO BRK 8:00 AM - 9:15 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)

4.5 << CATALOG CONTACT HOURS Lec LHE 4.500 I Lab LHE 3.375
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
et Day Hours Instru_ctional ?reak :I'otal Clock Ti.me Breaks Ex?mpI?
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
9 9.0 81.0 450 80 530 8:50 8@10 8:00 AM - 4:50PM
11 7.4 81.4 370 60 430 7:10 6@ 10 8:00 AM - 3:10PM
12 6.8 81.6 340 50 390 6:30 5@ 10 8:00 AM - 2:30PM
13 6.3 81.9 315 50 365 6:05 5@ 10 8:00 AM - 2:05PM
14 5.8 81.2 290 40 330 5:30 4@ 10 8:00 AM - 1:30PM
15 5.4 81.0 270 40 310 5:10 4@ 10 8:00AM - 1:10PM
17 4.8 81.6 240 30 270 4:30 3@10 8:00 AM - 12:30 PM
18 4.5 81.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15PM
19 4.3 81.7 215 30 245 4:05 3@ 10 8:00 AM - 12:05PM
21 3.9 81.9 195 20 215 3:35 2@10 8:00 AM - 11:35 AM
22 3.7 81.4 185 20 205 3:25 2@10 8:00 AM - 11:25 AM
23 3.6 82.8 180 20 200 3:20 2@10 8:00 AM - 11:20 AM
24 3.4 81.6 170 20 190 3:10 2@10 8:00 AM - 11:10 AM
25 3.3 82.5 165 20 185 3:05 2@10 8:00 AM - 11:05 AM
27 3.0 81.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
28 2.9 81.2 145 10 155 2:35 1@ 10 8:00 AM - 10:35 AM
29 2.8 81.2 140 10 150 2:30 1@ 10 8:00 AM - 10:30 AM
30 2.7 81.0 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
31 2.7 83.7 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
32 2.6 83.2 130 10 140 2:20 1@ 10 8:00 AM - 10:20 AM
45 1.8 81.0 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)

5.0 << CATALOG CONTACT HOURS Lec LHE 5.000 I Lab LHE 3.750
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
et Day Hours Instru_ctional ?reak :I'otal Clock Ti.me Breaks Ex?mpI?
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
10 9.0 90.0 450 80 530 8:50 8@10 8:00 AM - 4:50PM
12 7.5 90.0 375 60 435 7:15 6@ 10 8:00 AM - 3:15PM
13 7.0 91.0 350 60 410 6:50 6 @10 8:00 AM - 2:50PM
14 6.5 91.0 325 50 375 6:15 5@ 10 8:00 AM - 2:15PM
15 6.0 90.0 300 50 350 5:50 5@ 10 8:00 AM - 1:50PM
16 5.7 91.2 285 40 325 5:25 4@ 10 8:00 AM - 1:25PM
17 5.3 90.1 265 40 305 5:05 4@ 10 8:00 AM - 1:05PM
18 5.0 90.0 250 40 290 4:50 4@ 10 8:00 AM - 12:50 PM
19 4.8 91.2 240 30 270 4:30 3@ 10 8:00 AM - 12:30 PM
20 4.5 90.0 225 30 255 4:15 3@10 8:00 AM - 12:15PM
21 4.3 90.3 215 30 245 4:05 3@10 8:00 AM - 12:05PM
23 4.0 92.0 200 30 230 3:50 3@10 8:00 AM - 11:50 AM
24 3.8 91.2 190 20 210 3:30 2@10 8:00 AM - 11:30 AM
25 3.6 90.0 180 20 200 3:20 2@10 8:00 AM - 11:20 AM
26 3.5 91.0 175 20 195 3:15 2@10 8:00 AM - 11:15 AM
27 3.4 91.8 170 20 190 3:10 2@10 8:00 AM - 11:10 AM
28 3.3 92.4 165 20 185 3:05 2@10 8:00 AM - 11:05 AM
30 3.0 90.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
31 3.0 93.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
32 2.9 92.8 145 10 155 2:35 1@ 10 8:00 AM - 10:35 AM
36 2.5 90.0 125 10 135 2:15 1@ 10 8:00 AM - 10:15 AM
45 2.0 90.0 100 10 110 1:50 1@ 10 8:00 AM - 9:50 AM
50 1.8 90.0 90 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
60 1.5 90.0 75 75 1:15 NO BRK 8:00 AM - 9:15 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)
5.5 << CATALOG CONTACT HOURS Lec LHE 5.500 I Lab LHE 4.125
Total Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
Number of Total
Class Hours Per Contact
et Day Hours Instru_ctional ?reak :I'otal Clock Ti.me Breaks Ex?mpI?
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
11 9.0 99.0 450 80 530 8:50 8@10 8:00 AM - 4:50PM
12 8.3 99.6 415 70 485 8:05 7@10 8:00 AM - 4:05PM
13 7.7 100.1 385 60 445 7:25 6@ 10 8:00 AM - 3:25PM
15 6.6 99.0 330 50 380 6:20 5@ 10 8:00 AM - 2:20PM
17 5.9 100.3 295 40 335 5:35 4@ 10 8:00 AM - 1:35PM
18 5.5 99.0 275 40 315 5:15 4@ 10 8:00 AM - 1:15PM
19 5.3 100.7 265 40 305 5:05 4@ 10 8:00 AM - 1:05PM
20 5.0 100.0 250 40 290 4:50 4@ 10 8:00 AM - 12:50 PM
21 4.8 100.8 240 30 270 4:30 3@10 8:00 AM - 12:30 PM
22 4.5 99.0 225 30 255 4:15 3@ 10 8:00 AM - 12:15PM
23 4.4 101.2 220 30 250 4:10 3@10 8:00 AM - 12:10 PM
25 4.0 100.0 200 30 230 3:50 3@10 8:00 AM - 11:50 PM
26 3.9 101.4 195 20 215 3:35 2@10 8:00 AM - 11:35PM
27 3.7 99.9 185 20 205 3:25 2@10 8:00 AM - 11:25 PM
28 3.6 100.8 180 20 200 3:20 2@10 8:00 AM - 11:20 PM
29 3.5 101.5 175 20 195 3:15 2@10 8:00 AM - 11:15PM
30 3.3 99.0 165 20 185 3:05 2@10 8:00 AM - 11:05 AM
33 3.0 99.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
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ATTACHMENT B

SHORT TERM & SUMMER SCHEDULING OPTIONS (Continued)

6.0 << CATALOG CONTACT HOURS Lec LHE 6.000 | LabLHE 4.500
Total Number Hours MINUTES PER CLASS CLOCK HOUR CLASS SCHEDULE
ofClass Total
Meetings Hours Per Contact
Day Hours Instructional Break Total Clock Time Breaks Example
SCH SCH Minutes Minutes Minutes Hrs:Mins per Class Meeting Time
12 9.0 108.0 450 80 530 8:50 8 @10 8:00 AM - 4:50 PM
13 8.4 109.2 420 70 490 8:10 7@ 10 8:00 AM - 4:10 PM
14 7.8 109.2 390 60 450 7:30 7@ 10 8:00 AM - 3:30 PM
16 6.8 108.8 340 50 390 6:30 5@ 10 8:00 AM - 2:30 PM
17 6.4 108.8 320 50 370 6:10 5@ 10 8:00 AM - 2:10 PM
18 6.0 108.0 300 50 350 5:50 5@ 10 8:00 AM - 1:50 PM
19 5.7 108.3 285 40 325 5:25 4@ 10 8:00 AM - 1:25 PM
20 5.4 108.0 270 40 310 5:10 4@ 10 8:00 AM - 1:10 PM
22 5.0 110.0 250 40 290 4:50 4@ 10 8:00 AM - 12:50 PM
23 4.7 108.1 235 30 265 4:25 3@10 8:00 AM - 12:25 PM
24 4.5 108.0 225 30 255 4:15 3@10 8:00 AM - 12:15 PM
25 4.4 110.0 220 30 250 4:10 3@10 8:00 AM - 12:10 PM
27 4.0 108.0 200 30 230 3:50 3@10 8:00 AM - 11:50 AM
28 3.9 109.2 195 20 215 3:35 2@10 8:00 AM - 11:35 AM
29 3.8 110.2 190 20 210 3:30 2@10 8:00 AM - 11:30 AM
30 3.6 108.0 180 20 200 3:20 2@10 8:00 AM - 11:20 AM
31 3.5 108.5 175 20 195 3:15 2@10 8:00 AM - 11:15 AM
32 3.4 108.8 170 20 190 3:10 2@ 10 8:00 AM - 11:10 AM
36 3.0 108.0 150 20 170 2:50 2@10 8:00 AM - 10:50 AM
40 2.7 108.0 135 10 145 2:25 1@ 10 8:00 AM - 10:25 AM
45 2.4 108.0 120 10 130 2:10 1@ 10 8:00 AM - 10:10 AM
60 1.8 108.0 20 0 90 1:30 NO BRK 8:00 AM - 9:30 AM
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Attachment C: Asynchronous Online (not
Zoom) Contact Hour Calculations

NOTES:
1. Use a 17.5 multiplier for Total Contact Hours if the course has any portion asynchronous online (i.e., not ZOOM). This applies to courses
with an IW or ID attendance accounting method.
2. Each catalog contact hour is equal to 17.5 total contact hours for the term.
3. For less than full-term classes, divide the Total Contact Hours by the number of weeks class is scheduled to determine Hrs/Day and Hrs/Wk.

Catalog Contact Hours Hours per Day Hours per Week Total Contact Hours
(Full-term) (Full-term)

0.5 0.5 0.5 8.75
1 1 1 17.5
1.5 1.5 1.5 26.25
2 2 2 35
2.5 2.5 2.5 43.75
3 3 3 52.5
3.5 3.5 3.5 61.25
4 4 4 70
4.5 4.5 4.5 78.75
5 5 5 87.5
5.5 5.5 5.5 96.25
6 6 6 105
6.5 6.5 6.5 113.75
7 7 7 122.5
7.5 7.5 7.5 131.25
8 8 8 140
8.5 8.5 8.5 148.75
9 9 9 157.5
9.5 9.5 9.5 166.25
10 10 10 175
10.5 10.5 10.5 183.75
11 11 11 192.5
11.5 11.5 115 201.25
12 12 12 210
12.5 12.5 12.5 218.75
13 13 13 227.5
13.5 13.5 13.5 236.25
14 14 14 245
14.5 14.5 14.5 253.75
15 15 15 262.5
15.5 15.5 15.5 271.25
16 16 16 280
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